
 

OFFICE OF THE PRESIDENT 
2/F Administration Building 
Visca, Baybay City, Leyte, PHILIPPINES 
Telefax: +63 53 563 7067 
Email: op@vsu.edu.ph 
Website: www.vsu.edu.ph  

 
 

Vision: A globally competitive university for science, technology, and environmental conservation. 
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge  

and innovative technologies for sustainable communities and environment. 

Page 1 of 1 

FM-OOP-01 
v2 04-27-2020 

No.  20-197 

 

22 June 2020  
 
 
MEMORANDUM NO. 197 
Series of 2020  
 
 
T O: Ms. Erlinda S. Esguerra               
 
R E: Designation as Head, Accounting Office      
 
 
By virtue of the authority vested in me by the VSU Board of Regents, you are hereby 
designated as Head of Accounting effective July 1, 2020 until December 31, 2020 or unless 
sooner revoked or terminated by higher authorities.  
 
As Head, you are directed to: 
 
1. Advise management on financial matters; 
2. Advise the University President or management on matters relayed by the Resident 

Auditor of the Commission on Audit; 
3. Prepare and submit financial reports to the management and other government 

agencies authorized to receive such reports; 
4. Maintain basic and subsidiary accounting records and books of accounts to reflect the 

accurate and current financial information required by existing auditing rules and 
regulation and by management; 

5. Certify as to the availability of funds and obligate funds; 
6. Process requisitions, vouchers and report of collections and disbursements; 
7. Prepare billings to debtors of the University; 
8. Perform such other functions as maybe provided by law. 
 
Moreover, you are entitled to the privileges granted and the responsibilities attached to the 
position subject to pertinent policies.  
 
Please be guided accordingly.  
 
 
EDGARDO E. TULIN  
President 
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