AS §
.g
SUTSY

VISAYAS

STATE UNIVERSITY

OFFICE OF THE DIRECTOR FOR

QUALITY ASSURANCE
Visca, Baybay City, Leyte, PHILIPPINES
Telefax: +63 53 563 7534, Local 1076

Email: qac@vsu.edu.ph
Website: www.vsu.edu.ph

ANNUAL INTERNAL AUDIT PROGRAM

Year: 2022 (2"¢ Surveillance Audit)
ELEMENTS TO BE SCHEDULE REMARKS
] PROCESS / AREA AUDITED ;
(ISO CLAUSES) JAN | FEB | MAR | APR | MAY | JUN JUL AGU SEP | OCT | NOV | DEC
41,42 43,44, PLAN X X
1 Top Management | 5.1,5.2,5.3 6.1,
6.2,63,9.1,9.3,10 | ACTUAL
2 Quality Management g: g'g' ‘;’; gf PLAN X X
Representative | g3’ 10" ACTUAL
Risk and 5.:15. 3.1. 6.2,6.3, PLAN X X
3 Opportunities 7.1,7.2.7.37.5,81;
8.2,8.3,85,8.7, ACTUAL
Management 9.1,10.3
5.3,6.1,6.2, 6.3, PLAN X X
71,72,7375,8.1, [ACTUAL
4 Customer Feedback 8.2.83 85,87,
9.1,10.3
Internal Quality PLAN X X
5 Audit 41,6.1,92, 103 ACTUAL
6 Documents and | 4.1,5.2, 5.3, 6.1, PLAN X | X
Records Control 7.1,75,10.3 ACTUAL
. ) 52,5.3,6.1,8.2, PLAN X X
7 University Registrar ;:; A ?&58.5, 8.6, ACTUAL
5.2,5.3,6.1,86.2, PLAN X X
8 Admission 71,8285, 886, ACTUAL
8.7,10.3
PLAN X X
52,53,61,6.2,
71,712,738, 7.5,
9 Graduate School 8182 83 8.4, ACTUAL
8.5,86,8.7,9.1
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«{ 1o | OfficeofDeanof |52536.1,62 PLAN

e Students 7.1,82,9.1,10.3 ACTUAL

o 5.2,5.3,6.1,6.2, PLAN
7| 1 University Library | 774" g5'9'4 10,3 ACTUAL
52,53,6.1,6.2, PLAN

/4 12 Dean of the Open | 7.1,7.2,7.3,7.5, ACTUAL

University 8.1,82, 8.3, 84,
8.5,86,68.7,9.1
52,53, 61,82, PLAN
1:1,1.2, 73,75,

n| 13 OVPAA 8.1,82,83,84, | ACTUAL

8.5,86,8.7,9.1
52,53,6.1,6.2, PLAN
7.1.7.2.73,7.5,

An| 14 ODIE 81828384 | A
8.5,86,8.7,9.1
52.53,6.1,6.2, PLAN
74,4.2,7.3,71.5

u\ ’ -] Al '

A 18 OIMD 81,8283 84, | ACTUAL
8.5,86, 8.7, 9.1
52,53,6.1,6.2, PLAN
7.1.72,17.3,1.5,

x4 | 16 CAFS 81,8283 84, | ACTUAL
8.5,8.6,8.7,9.1
5.2,56.3,6.1,6.2, PLAN

4A | 1T CME 61870304 | A
8.5,86,8.7,9.1
52,53,6.1,6.2, PLAN

p 1:1,1.2,1.3,.1.5,

rall L CAS 8.1,82,8.3,84, | ACTUAL
8.5,86,68.7, 9.1
5.2,6.3,6.1,6.2, PLAN

19 CoEd irrre vl e
8.5,86,68.7,9.1
6.2,56.3,6.1,6.2, PLAN
:1,4.2,7.3.7.5,

T 20 CoEng 8.1,82, 8.3, 84, ACTUAL
8.5, 86,687, 9.1
52,5.3,6.1,6.2, PLAN

|| 2 CFES  |giasasea | N
8.5,8.6,68.7, 9.1
5.2,5.3,6.1,6.2, PLAN
22 CoN 71,72,73,75 | ACTUAL
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8.1,82, 83,84,
8.5,8.6,8.7,9.1
52,53,6.1,62, PLAN
71,72,73,75, ACTUAL

23 CWM 8.1,82, 83,84,

8.5, 86,87 9.1
52,53,6.1,6.2, PLAN
T, 1.2,7:3,1.5;

24 DAEEX 8.1,82,83,84, | ACTUAL
8.5, 86,87, 9.1
5:2,5.3,61,6.2, PLAN
71,72,73,7.5, ACTUAL

25 DPM 8.1,8.2,83, 84,

85,86, 87 9.1
5.2,5.3,6.1,6.2, PLAN
71,72,73,75, ACTUAL

26 DCHM 8.1,82, 83, 84,
8.5,86,8.7, 9.1
5.2,5.3,6.1,62, PLAN
1A4,.7.2,1.3, T.5, ACTUAL

27 DAS 8.1,82 83,84,
8.5,8.6,68.7 9.1
5.2,53,6.1,62, PLAN
71,72,73.7.5,

28 DSS 8.1,82,83,84, | ACTUAL
8.5,8.6,8.7 9.1
52,563,6.1,6.2, PLAN
71,72,73,7.5, ACTUAL

29 DA 8.1,82, 83,84,
8.5,8.6,8.7, 9.1
52,53,6.1,6.2, PLAN
71,72,73,7.5,

30 DevCom 8.1,82,83,84, | ACTUAL
8.5,8.6,8.7 91
5.2,53,6.1,6.2, PLAN
71,7.2,73,7.5, ACTUAL

31 DepStat 8.1,82, 83,84,
8.5,8.6,8.7, 9.1
52,53,6.1,6.2, PLAN
71,72,73,7.5,
8.1,8.2, 8.3, 84,

32 DTE 8.5,8.6,8.7,9.1 ACTUAL
5.2,53,6.1,6.2, PLAN
74,72, 73,75, ACTUAL

33 DBM 8.1,82 83,84,
8.5,86,8.7 91
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52,53,6.1,6.2, PLAN
74,72, 73,75,

34 DABE 81,8283 84 | ACTUAL
8.5,86,8.7, 9.1
52,63,6.1,62, PLAN
71,72,73,1.5, ACTUAL

35 ITEEM 8.1,82 83 84,
8.5,8.6, 8.7, 9.1
52,53,6.1,6.2, PLAN
Toda i 203,19,

36 DPBG 81,82 83,84, | ACTUAL
8.5,8.6,68.7,9.1
52,53, 61,62, PLAN
T4, 7:2,:1.3,7.5, ACTUAL

37 DoPAC 81,82 83 84,
8.5,86,68.7,9.1
52,53,6.1,6.2, PLAN
71,7.2,7.3,7.5,

38 DOH 81,82 8384 | ACTUAL
8.5, 8.6, 8.7, 9.1
5.2,56.3,6.1,62, PLAN
7157273, 7.5, ACTUAL

39 DLABS 81,82 83 84,
8.5,8.6,68.7,9.1
5.2,53,6.1,62, PLAN
71,712,713, 7.5,

40 DFST 81.82.83 84, | ACTUAL
8.5,86,8.7, 9.1
5.2,5.3,6.1,6.2, PLAN
71,72,73,75, ACTUAL

41 DBS 8.1.8.2 83,84,
8.5,8.6,68.7, 9.1
5.2,53,61,862, PLAN
71, 7:2, 7.3,7.5,

42 DFS 8.1.82 83 84 | ACTUAL
8.5,8.6,68.7, 9.1
5.2,53,6.1,6.2, PLAN
71, 72,73, 75, ACTUAL

43 DGE 81,82 83 84,
8.5,8.6,68.7,9.1
52,53,8.1,62, PLAN
71,72,7.3,75,

44 IHK 8.1.82 83,84 | ACTUAL
8.5,8.6,8.7,9.1
5.2,53,6.1,6.2, PLAN
T4, 7.2, 1:3, 75,

45 DCST 8182 83 84, | ACTUAL
8.5,86,68.7,91
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52,53, 6.1,6.2, PLAN
1, 72, 7.3, 7.5,

46 ISRDS 818283 84 | ACTUAL
8.5,86,68.7, 9.1
52,53,6.1,6.2, PLAN

< 71,72,73, 7.5,

47 Biotech 81,8283, 84, | ACTUAL
8.5, 8.6, 8.7, 9.1
52,53 6.1,6.2, PLAN
74, 7.2, 1.3,1.5,

48 DCE 81,82 83,84, | ACTUAL
8.5,8.6,8.7,9.1
52,53, 6.1,6.2, PLAN
71,7.2,73,7.5,

49 DME 8.1.82 83,84 | ACTUAL
8.5, 8.6,8.7, 9.1
52,563,6.1,6.2, PLAN
ol 7:2:7.3,7.5;

50 DMet 8.1,82,83 84, | ACTUAL
8.5,8.6,68.7,9.1
5.2,5.3,6.1,8.2; PLAN
71,7.2,7.3,7.5,

51 DOE 8.1,82.83,84, | ACTUAL
8.5,8.6,8.7,9.1
52,5.3,6.1,6.2 PLAN
7.1.7.2,7.3,2.5,

52 DMP 81,8283 84, | ACTUAL
8.5,8.6,8.7,9.1
5.2,5.3,6.1,6.2, PLAN

53 VIiCARP hid.2.74,.7.5,
8.2,83.9.1,103 | ACTUAL
5.2,5.3,6.1,6.2, PLAN

54 RERC 71,7.2.7.4,7.5;
8.2,8.3,01,10.3 | ACTUAL
52,53,6.1,62, PLAN

55 NCRC-V :17.2, 7:4:7.5;
8.2,8.3.9.1,103 | ACTUAL
52,56.3,61,62, PLAN

56 Eco-FARMI 710,72, 74,75,
8.2,83,9.1,103 | ACTUAL
5.2,5.3,6.1,6.2, PLAN

57 OVPREI 71,72,74,75,
8.2,83,901,103 |ACTUAL
5.3,6.1,6.2, 6.3, PLAN

. 71,72,7375,81,

58 Planning 82838587 | ACTUAL

9.1,10.3
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. ) 52,5.3,6.1,6.2, PLAN
V4 59 University Library 71,82 91 103 ACTUAL
5.2,5.3,6.1,6.2, PLAN
YN i 1,75, 82, 8.3,
60 Finance : 01.3 5, 82,83 ACTUAL
52,53, 6.1,6.2, PLAN
Ji7| 61 RCCRDC 71,72,74,75,
; 8.2,83,9.1,103 | ACTUAL
, 52,5.3,6.1,6.2, PLAN
/| 62 | Property &Supply | 74'85'94' 103 [ ACTUAL
52,53,6.1,62, PLAN
,. - | 63 Extension 71,12,74,75,
fue 82.83,01,103 |ACTUAL
5.2,5.3,6.1,6.2, PLAN
64 NSTP 71.82.91,103 [ ACTUAL
5.2,5.3,6.1,6.2, PLAN
65 NARC 71,72,74,75
-c ’ 1 1) A
it 8.2,83,081,103 |ACTUAL
2| es | ROENewok |3io0Lrs o
‘ sarstana 8.2,83,0.1,10.3 | ACTUAL
5.2,5.3,6.1,6.2, PLAN
Che | 67 OVPSAS 71.82,91.103 | ACTUAL
5 5.2,53,6:1,6:2, PLAN
=) 68 PDDL 71,72,74,75,
' 8.2,83,91,103 | ACTUAL
41,52, 53,6.1, PLAN
69 Records Office | 74" 7’5" 10,3 ACTUAL
l 52,53,6.1,6.2, PLAN
K i A,7.2,75,8.
D] 70 HRD Director Z & 537 2,75,83, ACTUAL
' 52,63, 6.1,6.2, PLAN
X 71 Accounting '11 01.3 5, 82,83 ACTUAL
52,53,6.1,82, PLAN
PRIE| 72 PhilRootcrops 71,72,74,75,

e 8.2.83 91,103 | ACTUAL
» €O 5.2,5.3,6.1,6.2, PLAN
. 3 Motar ool 71,82,91,103 | ACTUAL

52,53,6.1,6.2, PLAN
74 Legal Office 71.82.91.103 | ACTUAL
75 PLAN
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Building and
. : 52,63,6.1,62,
T Housing 7.1.82,91,103 | ACTUAL
P>V Maintenance
5.2,5.3,6.1,6.2, PLAN
vele| 76 Ad‘grl‘ce Rets.eﬁmh 71,72,74,75, [ ACTUAL
ANoVaNo 8.2,83,9.1,10.3
| 47 | Office of the Director TR T PLAN
rELt for Research p" ke g Sty ACTUAL
8.2,8.3,9.1,10.3
Office of the Director | 5.2,5.3,6.1, 6.2, PLAN
Y 78 for Administrative 7.1,7.2,7.5,83, ACTUAL
Services 10.3
| 5 | Offcecteador |525381.82 | PiaN
bil RSP 103 ACTUAL
. 5.2,53,6.1,62, PLAN
80 | Executive Secretary 71,82 91,103 AGTUAL
.| g |Officectthe Head of [ 57325182 | PLAN
2> General Services 103 T ACTUAL
5.2,5.3,6.1,6.2, PLAN
¥ 82 Budget Office :.01.37.5. 82,83, ACTUAL
5.2,5.3,6.1,6.2, PLAN
reE | 83 ATR 71,72,74,75,
8.2,83,01,103 | ACTUAL
Grounds and PLAN
o 5.2,5.3,6.1,6.2,
“Lp| 84 Lapdscape 71.82 91 103 ACTUAL
Maintenance
5.2,5.3,6.1,6.2, PLAN
L
85 CCE 71,82,01,108 [
-’ 52,63, 6.1,6.2, PLAN
86 CPD 71,82,9.1,103 ACTUAL
UIIC (formerly 5.2,5.3,6.1,6.2, PLAN
" 87 named as 71,7.4,82, 91,
) Information Office) | 10.3 AGTHAL
1 Office of the Director PLAN
5.2,5.3,6.1,6.2,
88 for Resoqrce 71.82 91 103 ACTUAL
Generation
gg | Office of the Head of gf :r’,g g; gg PLAN
PM & RR 103 ACTUAL
90 PLAN
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Power plant and 52,53,6.1,6.2, ACTUAL
»: Electrical Services | 7.1,8.2,9.1,10.3
) 52,563,6.1,6.2, PLAN
1 Cashier's Office 71,75, 82,8.3,
er's Pl i 82,83, [, il
Instrumentation and PLAN
G L 92 Laboratory ?f gg g: ?bzé ACTUAL
Equipment e
L 52,53,6.1,6.2, PLAN
-~ 9 QAC 71.82.91.103 | ACTUAL
5.2,5.3,6.1,6.2, PLAN
- o4 ACRO 7.1.82.91.10.3 | ACTUAL
rel| o5 Office of the Director ?f gg gl gg PLAN
of Innovation 8.2.83 9.1.10.3 ACTUAL
o | Office of the Head of | 5.2,563,6.1,6.2, PLAN
= IGP 7.1,82.9.1,10.3 ACTUAL
iep | g7 | Office of the Head of ?f ;"3' 6.1.6.2, PLAN
g L&D A 0207.5;8.3; ACTUAL
10.3
52,5.3,6.1,6.2, PLAN
98 CAC 71.82.91.103 | ACTUAL
5.2,53,6.1,6.2, PLAN
|99 URC 7.1,82.91.103 | ACTUAL
. Student and PLAN
o] 100 Employee Housing ?‘:' gg g} ?02 3 ACTUAL
Accommodation g
Office of the Director PLAN
&30 | 101 of Physical Plant 5.2,563,6.1,6.2,
(formerly named as | 7.1,8.2,9.1,10.3 ACTUAL
GSD)
e 5.2,5.3,6.1,6.2, PLAN
4102 | BORSecretary | 774'85'91 103 [ACTUAL
I 5.2,53,6.1,6.2, PLAN
103 Printing Press 7.1.82 91 10.3 ACTUAL
5.2,5.3,6.1,6.2, PLAN
+ || 104 Procurement |74 54103 ACTUAL
’ 1085 | Office of the Head of gf gg 2; g§ it
Payroll 103 ACTUAL
5.2,53,6.1,6.2, PLAN
106 ICTMC 71.82.91,103 | ACTUAL
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107 1 International Affairs | 5.2,5.3,6.1,6.2, PLAN
Office 7.1,82,91,10.3 ACTUAL
108 | Grants Development | 52,53, 6.1,6.2, PLAN
Office 7.1,82,9.1,103 ACTUAL
Office of the PLAN
University Disaster
and Risk Reduction
52,53,6.1,6.2
109 Management a5 B 4 AN
X 5 . 7.1,82,9.1,103
(Security services is AETINE
part of the function
of the DRRM)
5.2,5.3,6.1,6.2, PLAN
110 UHERS 7.1,82,91.103 | ACTUAL
52:53,6.1,6.2, PLAN
i 74,:1.2.17.5,8.3,
)11’ Internal Audit ey 2,75,83 ACTUAL
/ﬂﬁ Gender Resource | 5.2,5.3,6.1,6.2, PLAN
Center 7.1,:8.2,9:1,10.3 ACTUAL
5.2,53,6.1,6.2, PLAN
113 Central Analytical | 7.1,7.2,7.4,7.5, ACTUAL
Service Laboratory | 8.2,8.3,9.1,10.3
Geographic 5.2,5.3,68.1,6:2, PLAN
; 71,72,74,7.5,
114 | Information System 82 ;g ;: -1,05 3 ACRUAL
Laboratory G
Prepared by: Approved by:
University, President
Date: (&, 232D
7 -
Page 9 of 9
Vision: A globally competitive university for science, technology, and environmental conservation. FM-QAC-18
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge and innovative technologies for sustainable communities and environment. vl 05-13-2020

No. 20-01



