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STATE UNIVERSITY
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November 14, 2025

Dr. Prose lvy G. Yepes

President, Visayas State University

Visca, Baybay City, Leyte 6521-A Philippines

Dear President Yepes:

Greetings!

| would like to request for the monetization of my vacation leave for 20 days which will be
used to repair our typhoon-damaged residential structure. Part of the said amount will be
used for medical check-up and other related expenses.

Hoping for your kind and favorable consideration on this matter.

Thank you very much.

Sincerely,

DFS-FFES Faculty Member
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