|

a- Prepore kam{.@ mmmls

b. Condunets examinations (qurzzes and lowsy €xcams)

L . ChedkS XA Papers and recovds students’ sceres
d. Gomputes grades amd submat sudn +o the regishars

office two weaks affer Ha fimal exam

2. Member In yanous comm Hees i e mvw«ly

3. Porhapdtes in vanous @ -cwmeular ackivihes

4 Performs other functions acsigned by e Gllege Dean

20"/ 1. Supervises Hae daily admimstah ve fuumctions of the
AIWM

REPUBLIC OF THE PHILIPPINES 1. NAME OF EMPLOYEE '
BC-CSC Form No. 1 SANGCAFRAN ANUEL EMBODD
(Position Description Form) CA G e w
(Family Name) (Given Name) (Middle Name)
25 DEPARTMENT, CORPORATION OR AGENCY/LOCAL x 8 BUREAU OR OFFICE
GOVERNMENT
VISAYAS STATE UNIVERSITY
Visayas State University, Baybay City, Leyte
4. DEPT./BRANCH/DIVISION ; . WORK STATION/PLACE OF RK
DEPT- 6F AGRICULTURAL E»l@maxﬁe VI SAAS STATE UNWQ@;\TY
6a. PRES. APPRO. 6b. PREV. APPRO 7a. SALARY P.A.: 12GC, (g% W
AcCT/ ACT/
BOARD RES/ . BOARD RES/
ORD. NO. ORD. NO. 7b. OTHER COMPENSATION: P 24,000.00
ITEM NO. ITEM NO.VI{chp- "'ﬂwl'l?*«lﬂl\
8. OFFICIAL DESIGNATION OF POSITION 9. WORKING PROPOSED TITLE
AsStProf WV Assoc..-Praf . 4
10. WAPCO CLASSIFICATION OF THIS POSITION 11. OCCUPATION GROUP TITLE
(leave blank)
12 . FOR LOCAL GOVERNMENT POSITION, CHECK GOVERNMENTAL UNIT AND UNIT'S CLASS
MUNICIPALITY [ ] CETY [ ] PROVINCE )
1st 2nd 3xd 4th 5th 6th
£3 [1 [1 ¥ - {3 [1
13. STATEMENT OF DUTIES AND RESPONSIBILITIES. If more space is needed, please
attached additional sheets.
Percent of
Working Time: DUTIES
& . . - : .
207 |. Teaches assigned sujects and performs related funchops.




& Y

14. POSITION TITLE OF IMMEDIATE SUPERVISOR 15.POSITION TITLE OF NEXT HIGHER
C49L~ — SUPERVISOR .
LEcE DeEaN VICE PRES ForR ACADEMIC APBAIRS

16. NAMES, TITLES AND ITEM NOS. OF THOSE YOU DIRECTLY SUPERVISE (if more than (7), list
only by their item nos. and titles)

All facuthy and staff of e deparbnent.

17, MACHINES, EQUIPMENT, TOOLS, etc. used regularly in performance of work.

Computer; agnoutwmal tractor and imptements, surveying nshunents, exc,

18. -CONTRACT 19: WORKING CONDITION
Occasional Frequent Normal Working Condition [X ]
General Public i I Field Work I 1
Other Agencies [-1] il Field Trips { 1
Supervisors 1 | sl Exposed to Varied Weather [ 1
Management L ] ['s 4 Others (Specify) E
Other (Specify) vt k1]
20. I CERTIFY that the above answers are accurate and complet
[l NoV 2011
Date Sighature of Employee
21. Describe briefly the general function of the Unit or Section.
- \ ¥ .
Offer e BS m A@V\MH—W/\ En\glﬂeem% dgree progfam -
22. Describe briefly the general function of the position.

Supevvise tre datly operations of -the aeparbment.

23a. Indicate the required qualifications by years and kind of education considered in
filling up a vacancy for this position. (Keep the position in mind rather than
the qualifications of the present incumbent. This item should be filled for all

positions other than teaching).

Education: B 5% _’Jcﬁé&'it‘eic\fﬁrft %e the jeb,

Experience: 1/g§r. »f félevant experience; 4 hrs, ef relevant training,

23b. Licenses or certificates required to do this work, if any.

PRC License 0002937

24. I HEREBY CERTIFY that the above answers are accura

P -
and gonmplete.

RoRERTO ARTE
Date Signature andd Title of Immediate
Supervisor Dean, CoE

25, APPROVED:

gad of Agenc

Date




