1. POSITION TITLE (as authorized by DBM)

INSTRUCTOR 1
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() prbremciani () " class ()5 dass
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() ssmbcipaity () dclass () Special
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5. DEPARTMENT, CORPORATION OR AGENCYILOCAL GOVERNMENT 6 BUREAU OR OFRICE
VISAYAS STATE UNIVERSITY
7. DEPARTHENTIBRANCHIDIVISION &. WORKSTATION/PLACE OF WORK
9. PRES, APPROP ACT | 1. PREV.APPROP ACT 11. SALARY AUTHORIZED 12 OTHER
R Gum— ACA PERA — 2908imonth
13. POSITION TITLE OF IMMEDIATE SUPERVISOR - 4. POSITION TITLE OF NEXT HIGHER SUPERVISOR
HEAD & DEAN

15. POSITION TITLE AND ITEM OF THOSE DIRECTLY SUPERVISED

(¥ more than seven (7) kst only by thew item numbers and fitles) None

16 MACHINE, EQUIPMENT, TOOLS ETC., USED REGULARLY IN PERFORMANCE OF WORK

computer, DLP projector, class records, board eraser, whileboard markers, eic.

17. CONTACTS/ICLIENTS/STAKEHOLDERS

17a. internal Occasional Frequent 17b. External Occasional Frequent
Execulivelllanagerial  (x) : () General Public () {(x)
Supervisors () . () Other Agencies (x) ()
Non Supesvisors x) x) Others (Please specify: () x)
Staft &) x) Admin Offices :

18. WORKING CONDITION

Office Work {x) Otherfs (Please Specify)

Field Work {)

19. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE UNIT OR SECTION

implements the AB-English Language and MSLangTchng programs, conducts relevant research, exiension and production funcions
20. BRIEF DESCRIPTION OF THE GENERAL FUNCTION OF THE POSITION (Job Summary) -

Performs instrucion, research and extension funclions of the department

21. QUALIFICATON STANDARDS

Cy Level

21a. Education 21b. Experience 2ic. Training ' 21d. Eighility
Master’s degree in the area of MNone reguired
specializaion {
21e. CORE COMPETENCIES Competen
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1. Exempiifying integrity
Mmmmywmmnmmmﬂm
2. Delivering Service Excellence
Cuqisﬂlcm's Mdﬂvayamhdmadﬁmaﬁmd
- - &'m-ﬂﬁqm
Provides fimely soluions o and decision dilemmas that have clearcut oplions andior choices and whose
solutions are_avallable and can be accessed from a database or gleaned from an existing policy or process.

21f. FUNCTIONAL COMPETENCIES

1. mmm — Responds efleciively i guidelines & feedback on one’s performance,
wel being and leaming discipline.

2 Speaking Effectively - Effieciively defivers messages that simply focus on data, facts or information & requires
minimal preparalion or can be supparted by avaiable communication maierials .

3  Writing Effectively — Refers i andior uses exising communicaion materials or femplaies © produce own
wilien work ‘

4 m&mu&--masmmdmmdm

21g. TECHMICAL COMPETENCIES ‘

2 sumrorwmsmmmdiuw

Pecent of Working
Tiime DUTIES

85% 1. Teaches assigned subjects and performs ofher teaching relaied fundions, among ofhers, the iollowing:

a mmmmmmmuwm

b. Prepares and gives examinalions

c Mumaﬂmuumtmuﬁ&m

d__Submils grade sheets within prescribed pesiod o the Registrar through the department

e Tums over diass recosds 1o department heads within teo weeks afer final examimation

£ Makes himself availabie for consultation by hister students during scheduled consuiliation howrs

10% 2 _ Performs research andior extension funclions, amang athers the following:

a_Prepares researchiextension proposals

b. implemenis dully approved researchiextiension projects within approved time frame

c. Prepares and prepares reports wilthin the presoribed pesiod

d. Presents reseamhiextension oufjputts during confierencesifor a of iegiimale professional osganizations

e Submifs cufiput for possile

Pesfiorms adiministrafive fundlions (i applicable)

Performs otther funclions, 2mong ofhers:

a  Performs functions relative to commiliee memberships and ofher ad hoc assignments inchuding related 1o
qualily assuranoe and ofher accreditafion funcions

b, Performs ofher funcions assigned by the department head, College Dean, Vice Prestdents and the Universly
Prescent

100%

23. ACKNOWLEDGMENT AND ACCEPTANCE

contained herein.

Ihemuedamdlspbdmﬁmllahm@mdﬂmaﬂlheia&dmhwﬂmmn
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