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VI SAYAS DIRECTOR GUIDANCE AND

STATE UNIVERSITY COUNSELING OFFICE

CONTRACT OF SERVICE FOR INDIVIDUAL JOB ORDER WORKER

KNOW ALL MEN BY THESE PRESENTS:
This Agreement entered by and between:

The VISAYAS STATE UNIVERSITY, an institution of higher learning established under
Presidential Decree No. 470 as amended by Presidential Decree No. 700 and converted into a
state university by virtue of Republic Act No. 9158 and renamed as Visayas State University by
virtue of Republic Act No. 9347, with principal office at Baybay City, Leyte, duly represented by
its President DR. PROSE IVY G. YEPES, hereinafter referred to as the FIRST PARTY;

and-

MS. DANIZAH A. DUMAGUING, of Legal Age, Single, Filipino and with residence and
postal address at Brqy. Palhi, Centro, Baybay City, Leyte hereinafter referred to as the
SECOND PARTY;

WITNESSETH:

WHEREAS, the FIRST PARTY is in need of persons who can provide administrative
support services which cannot be performed by the existing regular manpower/employees of the
specific units/departments/centers within the university;

WHEREAS, the SECOND PARTY, possesses the required qualification and expertise
needed by the hiring department/center/unit/office and is willing to provide the services needed:;

NOW, THEREFORE, premises considered, the parties hereto hereby agree as they have
agreed under the terms and conditions, as follows:

The FIRST PARTY hereby contracts the services of the SECOND PARTY as Clerk to
perform the functions and deliver the following outputs as follows:

a. Serves as the dDRC of the Guidance and Counseling Office; Q}FT'/
b. Assist the counselors and psychometrician in the conduct of Guidance and Testing
activities;

c. Acts as Guidance Secretary, record minutes of staff meetings, prepare
communication, notice of meeting and conferences, etc.;

d. Prepare financial documents (Payroll, PPMP, Travel Order, etc.) and reports;

e. Filing, Records/Encode & controlled incoming/outgoing documents for signature of the
Director for Guidance & Counseling Office;

f. Assist clients with queries and referral to appropriate office or assigned counselors:

g. Performs other duties assigned by the Counselors and the Director.

THAT when the work demand for travel, the SECOND Party shall be entitled to payment
of travel expenses (per diem and fare) when travelling on official business within the country
subject to existing government accounting rules and regulations and to pertinent VSU policies
and rules governing official travel.

THAT the SECOND PARTY shall abide by the rules and regulations of the FIRST PARTY
and the terms and conditions as provided for in this service contract and performs the above-
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listed functions for actual number of working days per month at not less than 8 hours per day
based on the work schedule as prescribed by the hiring department/office/center/unit,

THAT for and in consideration of the foregoing service, the FIRST PARTY binds itself to
pay the SECOND PARTY in the amount of SIX HUNDRED THREE & FORTY CENTS (603.40)
(P603.40) pesos per day inclusive of ten percent (10%) premium.

THAT the SECOND Party will be paid twice a month (per quincena) upon presentation of
a certification of accomplishments and rendition of actual services issued by the FIRST PARTY
or it's duly authorized representative. The above payments will be charged to STF: Testing and
Guidance Fees

THAT this contract shall take effect July 16, 2025, until December 31, 2025 and may be
renewed only upon recommendation of the head of the unit/department/office, duly supported
with a copy of an evaluation report as to the quality of services rendered and quantity of the
outputs delivered by the Job Order Worker for the period they were under contract of service by
the university.

THAT the effectivity of this contract of services shall be subject to availability of funds and
shall be deemed automatically terminated should the source of funds where this contract is
charged is already depleted.

THAT this Contract does not create an employer-employee relationship between the First
Party and the Second Party;

Confidentiality Clause: The SECOND PARTY is required to turn-over the data materials,
equipment, and other things that come into his/her possession because of his/her job, and
preserve the confidentiality of any information regarding the University, faculty, staff, and
students. Any disclosure and divulgement of confidential information (including personal
information kept on computer or other media, research, technologies and manuals) made
unlawfully outside the proper course of duty will be grounds for dismissal without prejudice to filing
of appropriate case in Court. The confidentiality clause will still apply even ifthe SECOND PARTY
is no longer connected with VSU unless the University gives its express consent.

This contract of service may also be terminated by the first party before the end of the
stipulated term when the services is no longer needed or whenever the second party violates
rules and regulations of the university or for unsatisfactory performance of the task assigned.

IN WITNESS THEREOF, the parties have hereunto set their hands this
at Baybay City, Leyte, Philippines.

VISAYAS STATE UNIVERSITY
Baybay City @:\%
By: dﬂy\/
PROSE IVY G. YEPES DANIZAH A. DUMAGUING
President (Second Party)
(First Party)

Signed in the presence of:

CHONA\A. BRIT ALICJA M. FLORES
Directar, GCO Head, Budget Office

LUVIQ G. ALCOBER

Head, RSPPRO

Vision: A global green university providing progressive leadership in agriculture, science & technology, education, Page 2 of 3
and allied fields for societal transformation.
Mission: To produce graduates equipped with advanced knowledge and lifelong learning skills with ethical standards FM-LEG-03

V02 06-20-2025

No. ﬂ,('—ofo

through high quality instruction, innovative research, and impactful community engagements.



S X e U

REPUBLIC OF THE PHILIPPINES )
PROVINCE OF LEYTE ) S.S.
CITY OF BAYBAY )

BEFORE ME, a Notary Public for and in the City of Baybay, Leyte, Philippines, this
c a wn_ e, personally appeared Dr. Prose Ivy G. Yepes with VSU ID No.
V002163 and Danizah' 2. Dumaguing with TIN ID No. 341-180-541, known to me to be the same

persons who executed the foregoing contract and acknowledge to me that the same is their free
and voluntary act and deed.

WITNESS MY HAND AND SEAL on the date and place first above given.
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| HUMAN RESOURCE
VISAYAS | MANAGEMENT AND

STATE UNIVERSITY DEVELOPMENT

EXCERPT FROM THE APPROVED MINUTES OF THE -
21% Non-Academic Personnel Board Meeting

Via Zoom: Meeting ID: 955 8868 6174
June 03 & 04, 2025

I\

BACONG PILIPINAS

The letter request of Ms. Chona A. Brit, Director of Guidance and Counseling, to hire one
administrative staff to act as dDRC of the office and a Test Technician (SG 8) to support the
Registered Psychometrician in implementing the Testing Program in the Main and VITA
campuses this coming SY 2025-2026 charged toTesting and Guidance Fees.

Thereupon, below is the NAPB action which was approved by the University President.

NAPB Resolution No. 180
Series of 2025

Endorsing the valid request of Ms. Brit to hire’'Clerk and Test Technician (SG 8) both in JO

status charged to Testing and Guidance Fees.
June 03 & 04, 2025

Certified True and Correct:

LU@TLCOBER

NAPB, Secretary

Cc:  Ms. Chona A. Brit, Director, Guidance and Counseling

Visayas State University, Baybay City, Leyte
Email: personnel@vsu.edu.ph

Website: www.vsu.edu.ph

Phene: +63 53 565 0600 Local 1060
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UNIVERSITY HEALTH SERVICE (UHS)

S % Visca, Baybay City, Leyte, 6521-A PHILIPPINES
75 Telefax: (053) 565-0607/ 565- 0600; Local 1047
: Email: usher@vsu.edu.ph

i 2Ll
%7%6 STATE UNIVERSITY Website: www.vsu.edu.ph
MEDICAL CERTIFICATE
(For Employment)

This L%to certify that | have seen and examined Mrg‘} DW“‘:"'“’Q
a

_'Zj—l that els@e is physically and/or metically lzfltoor t]unf it to work
Physical Fithess Class: |

Remarks:
un
’ 7

Name & Signature of the Physician:
Class A: Physically fit for any work

Class B: Employable but with correctible defects

Class C: Employed but with certain limitations ELWIN J /"YU, MD, MPH.
and needing regular medication/check up License No.: )98800
Class D: Unfit to work. Date Examingd: 5 ry)
_— - — . L Page 1 of 7
Vision: A globally competitive university for science, technology, and environmeptal conservatlon FM-UHS-48
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and innovative technologies for sustainable communities and environment.
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PAYOR’S COPY
" ? Repablic of the Philippines PAR NUMBER
2 Philippine Health Insurance Corporation

PHILHEALTH AGENTS RECEIPT (PAR) 3 2 7 3 0 1 3 06
e DUOMAGUING, DA NiZAH ARCH IYADS | oate 0?{/14/2925
AMOUNT RECEIVED 1,500.00 AGENT'S-HfGNATURE
VALIDATION BOX Uzl BA? BAY
0105-2252-2193
NAME DUMAGUING, DANIZAH ARCH IYAS

MEMBER T rion Self-Earning Individual - 5
AwouNT ¢ JULY 2025 - SEPTEMBER 2025
PAR NUMBER 97 /1 4/2925
1,500.00
227301306

A "("’v” T Bawat Filipino, Miyembro (Y (Y TTIT(Y R T (]
RYIEEYy Bawat Miyembro, Protektado 40b ;
111} Kalusugan ng Lahat, Segurado’ }J I A LAV AL AL BRI A L A AL




CONTINUATION,, .

VISAYAS STATE UNIVERSITY

PERSONAL DATA

SHEET

For Job Order Workers

Print legibly. Mark appropriate boxes D»vith " " and use separate sheet if necassary.

1. SURNAME DU M A E U NG L L1
FIRST NAVE L Ll e L L T Rl o O o O O I I I I R | 1]
ST PIYIALST L L L L 1 1 b 1 U 1 11| f2NaMEEXTENSION (g r, Sr)
3. DATE OF BIRTH (mm/ddlyyyy) I 08 /30 / |agy |HLPRESENEADDRESS BRe&Y. PALHl , CENTRU, PAypay €17y,
4. PLACE OF BIRTH wLPh BAYBAy, LEYTE LEYTE
& 5ek []Made [/ Female
6. CIVIL STATUS ] Single O widowed 12 ZIP CODE GS2)
D) Married T Separated 13 TEL NOJCEL MO 098¢ ~ o - o[B8
I i
01 Annulled - L1 Others, specfy 4. PHILHEALTH NO. bl ~ 0522572219 - 3
7. CITIZENSHIP FILIPING 9. WEIGHT (kg) €3 |15 TIN 34t~ 186 - €41
8, HEIGHT (m) 1s€ 10.BLOOD TYPE 16. PAG-IBIG ID NO 1212 ~ 01 - 2988
17, SPOUSE'S SURNAME N/A 18. NAME OF CHILD (Write full name and list all) DATE OF BIRTH (mm/ddiyyyy)
FIRST NAME N/A
MIDDLE NAME
19 HIGHEST EDUCATIONAL ATTAINMENT [ ] Elementary (Grade / Graduated)
((Pﬁ!ase cfwcﬁarxf:m:krﬁne the spect_'ﬁ'c) [ 1High School (1st, 2nd, 3rd, 4th, Graduated)
(v College (1=t, 2nd, 3rd, 4th, Craduated)
Degree: BS IN_A BRI BUSINESS
20, CAREER SERVICE ELIGIBILITY O professional & Sub-Professional O Others, Specify:
STATUS OF
o1 WORK EXPERIENCE POSITION TITLE DEPARLE&:;L’:;%;‘SIE’C?FF’CE’ sAsRY | apromMent|  GovTseRwice
INCLUSIVE DATES (mm/dd/yyyy) (Wite in ful) Wi s ) ety | rasiten (Yes1 No)
From To
AEROBRIDGE OPERATOR [
0% /1§ /2019 o 1297202) || 00 o opeRATINS ASSISTANY LSERV CORP. ASSIGNED T1  [PIgo00 [mawtuy [J03 ORDER yEs
/ / A
! / ! !
2. :
Proficiency (Please check)
SPECIAL SKILLS
(i.e. computer skills, typing, welding, plumbing, REMARKS
carpentry, auto mechanic, driving, et. al.) Highly Skilled Average Fair
& INCLUSIVE DATES OF ATTENDANCE
RELEVANT TRAININGS SEMINARWORKSHOP ; eh
ATTENDED (i) NUMEBER OF HOURS LRRDLG TEDL BT DHSORED DY
(Writs in full) From o e h )
I I
I I
T [
f ] i

| hereby declare that this Personal Data Sheet has been accomplished by me, and is a true, correct and complete statement pursuant to the provisions of
pertinent laws, rules and regulations of the Republic of the Philippines.

24, COMMUNITY TAX CERTIFICATE NO___ 0 ?—j_li 93

q * -~
SIGNATURE ;

wW

DATE ACCOMPLISHED: (mm/ddiyyyy)

__ ISSUED AT ﬂ"eﬁ\"_ Uty __ ISSUED ON (mm/ddfyy): _ '7‘_‘4\1‘{”

01] 15[ 2025

Devised 2015




BIR FORM 0016 (DECEMBER, 2014)
COMMUNITY TAX CERTIFICATE D
208 Naage i v adainat “""”f’f" 05

[

CCI2023 02721793

TAXPAYER’S COPY

NAME (SURNAME) 1 aapotiTiG, OBNIZAH ARCH T Moo 4 TW‘ i
Ef‘_, —if BAYBAY OTY, LEYTE T : wlsex - MALE f é ! FEMALE
CITIZENSHIR, IPING I ICR NO. (If an Allen) ; I PLACE OF BIRTH BAYBAYV CE?Y HEIGHT
1] Single wwwumuugur N ' oF AR WEIGHT
s%s 121 Maried "_t': E‘ﬁ’ =74
PROFESSION / OCCUPATION/ BUSINESS ; TAXABLE CORMUNITY
2l . o AMOUNT TAX DUE
A. BASIC COMMUNITY TAX (‘PS.OD)__)iomntaryor Exempted (®1.00) 500
B. ADDITIONAL COMMUNITY TAX (iax ot fo exceed P5,000.00) ~ ~
GROSS RECEIPTS OR EARNINGS DERIVED smmsmessnumcm P
1. PRECEDING YEAR (P1.00 for very P 1,000.00) 5
SALARIES OR GROSS RECEIPT OR EARNINGS DERIVED FROM EXERCISE OF 5 .000.00 con
2. PROFESSION DR PURSUIT OF ANY OCCUPATION (Pﬂmq every #.1.000) ¥ 4 =
3, INCOME mepmpm(h.wbrmn.o&di_[_ =
Right Thumb TAXPAYER'S SIGNATURE - ' i — P, 10,00
Print ‘ -
INTEREST 1.40
TOTAL
L 11,45
ALBERTA BUENA A, MANATAD . e Sl i
{ (Invaraen aun SO0 FESOE DHLY
MUNICIPAL / CITY TREASURER =L
DOP: 03.24.2023 v
’
t &
§ [
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