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Dr. Prose lvy G. Yepes
President

Visayas State University
Visca, Baybay City, Leyte

Thru: Dr. Rotacio S. Gravoso
Vice President for Academic Affairs
and Chairman, APB
Dear Dr. Yepes:

IF2.

The Department Personnel Committee has recommended the hiring‘épart-time instructors for

the 1st Semester of A.Y. 2025-2026 to handle 20 units of courses. Currently, the department
has 10 faculty members, three (3) of whom are on study leave. With the increasing number of
students and the faculty requirements outlined by the Commission on Higher Education
(CHED) Certification of Program Compliance requirements and the Civil Service Commission
(CSC), the department faces challenges in meeting the required teaching workload and faculty
composition.

This concern is further compounded by the lack of faculty members holding a master’s
degree, as CHED requires that lectures be handled by instructors with at least a master's
qualification. Thus, the Department seeks to hire part-time faculty members who possess a
master’s degree to ensure compliance and maintain instructional quality.

In line with this, we respectfully request your approval of this hiring request. Attached is the
projected teaching workload for your review. Please let us know if further details are needed.

We appreciate your continued support and look forward to your favorable response.
Respectfully yours,

Department Personnel Committee:

e Iy, (on teacher’s leave)
MARTIN JAN’E. MERCURIO JAN . BENCURE FLORENTINO F. MORALES, JR.
Chairperson and Head, DGE Member Member
Noted:

JA C. BENCURE

Dean, FE

Recommending Approval: Approved:

ROTACIO S. GRAVOSO PROSE IVY G. YEPES
VP for Academic Affairs,k President, VSU

and Chairperson, APB
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Prepared By: Recommending Approval: Reviewed By: Aezpéy
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APRIL G/ BULAWAN MARTIN JAN E. MERCURIO

Dept. Clerk Head, DGE

SANTIAGO T. PENA, JR. MOISES NEIL V. SERINO

VP, Research,
Extension and
Innovation

VP, Planning, Resource
Generation and Auxiliary
Services

ROTACIO S. GRAVOSO
VP, Academic Affairs 6/

(Note:Use extra sheets if necessary)




