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Republic of the Philippines 
VISAYAS STATE UNIVERSITY 

Request for Publication of Vacant Positions 

To: CIVIL SERVICE COMMISSION (CSC) 

No. 

1 

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: 

�' HONEY SOFIA V. COLIS
HRMO 

Date: Jul 2, 2024 

Position Title Salary/ Qualification Standards 
(Parenthetical Plantilla Item No. Job/ Monthly 

Title, if Pay Salary Education Training Experience Eligibility Competency (if applicable) 
aoolicable) Grade 

Legal Assistant Ill LEA3-11-2023 14 33843 BS Legal 8 hours of training 1 year Career Service Core: 
Management, AB relevant to legal experience in (Professional)/ 1. Exemplifying Integrity and Professionalism - Level 2
Paralegal Studies, work, such as legal work such Second Level 2. Delivering Service Excellence - Level 2
Law, Political legal ethics, legal as preparation Eligibility 3. Communication Savvy - Level 2
Science or other research and of pleadings, 4. Interpersonal relationship management - Level 2
allied courses writing or legal legal opinions 5. Change Adaptation- Level 2

procedure and 6. Gender-responsive management - Level 1
memoranda or 
legal research Functional: 

1. Administrative Services Management- Level 2
2. Documents and Records Management- Level 3
3. Critical Thinking and Problem Solving - Level 2
4. Use of Information and Communications Technology (ICT)-Level 2
5. Facilitation - Level 3
6. Filipino Values Restoration- Level 3
7. Process Management - Level 3
8. Quality Assurance- Level 2
9. Report Writing - Level 2
10. Monitoring and Evaluation - Level 3
11. Peer Mentoring - Level 2

Place of 
Assignment 

VSU MAIN

(Legal Office) 






