


3. Critical Thinking and Problem Solving - Analyzes, computes, and Interprets results by applying

appropriate strategies and methodology to arrive at sound decision, in a learning environment. Level-2

4. Use of Information and Communications Technology (ICT)- Implements the effective identification,

selection, acquisition, development, utilization, and protection of technologies. In accordance with the

mandate of the unit, that will result to efficient and effective delivery of services by ensuring

responsiveness to the needs of stakeholder. Level-2

5. Monitoring and Evaluation - Gathers and analyzes the detailed status of the program in order to

determine if its ongoing activities are still aligned with the intended direction of achieving the set goals

and objectives. Level 3

6. Occupational Health and Safety Management- Ensures implementation of effective health and safety

of workers in the workplace through creating VSU Safety Committee and conducting seminar

workshops such that all faculty and staff will be made aware of the importance of the health and safety

in the workplace to avoid job-related sickness/accidents. Level 2

7. Process Management - Develops, formulates and reviews for enhancement processes, policies and

procedures which govern the execution of tasks, activities, or projects, in order to ensure work is

accomplished and required results are delivered effectively and efficiently; adopt measures to drive

compliance; be proactive in responding to opportunities for improving/streamlining based on

experience, feedback, emerging technologies and new direction. Level 3

8. Risk Management- Ensures Implementation of effective identification of hazards in the workplace and

develop plans on mitigation, prevention, risk preparedness and responding by conducting a periodic

safety inspection, hazard analysis and emergency drills in accordance with RA 10121 to ensure safety

of residents, faculty and staff of any risk. Level 2

9. Waste Management- Implements and ensures the effective waste segregation, collection, disposal

through stakeholders' awareness and empowerment in accordance with Republic Act 9003 that lead to

cleaner and greener University adherence to national and international sanitation and pollution level

standards. Level 2

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than February 24, 2023. 

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.
5. Note: This office highly encourages all interested and qualified applicants and promotes equal employment opportunity to all men and women at all levels of position without discrimination 
regardless of age, gender, civil status, person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous communities and those with
diverse sexual orientation, gender identity and expression (SOGIE).
The successful candidate will be assigned at the OUDRRM.
Qualified applicants are encouraged to submit via online through jobs.vsu.edu.ph
Qualified next in rank are automatically considered as applicants.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to: 

HONEY SOFIA V. COLIS 
OIC Director, ODHRM 

VSU, Baybay City, Leyte 
jobs.vsu.edu.ph 

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. 


