
CS Form No. 9 
Revised 2018 

To: CIVIL SERVICE COMMISSION (CSC) 

Republic of the Philippines 
VISA YAS STATE UNIVERSITY 

Request for Publication of Vacant Positions 

Efectronfc copy to be submirted to the CSC FO must be in MS Excel format 

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: 

Ho�Y � v. cous

Position Title 

No. 
(Parenthetical 

Title, if 
applicable) 

1 

2 Administrative 
Aide VI 
(Clerk Ill) 

Plantilla Item No. 

- - - - - - - - - - -

ADA6-120-2023 

Salary/ 
Job/ 
Pay 

Grade 
i 

6 

Monthly 
Salary 

- - ---

18255 

Education Training Experience 

. .

Completion of 2 None required None required 
years studies in 
college 

Date: September 5 2024 

MO 

Qualification Standards 

Eligibility Competency (if applicable) 

Career Service Core: 
(Subprofessional) 1. Exemplifying Integrity and Professionalism - Level-2 

/First Level 2. Delivering Service Excellence - Level-2 
Eligibility 3. Communication Savy - Level-2 

4. Interpersonal relationship management - Level-2
5. Change Adaptation - Level-2
6. Gender-responsive management - Level-1
Functional:
1. Administrative Services Management- Level- 1
2. Critical Thinking and Problem Solving - Level - 1
3. Documents and Records Management- Level-1
4. Use of Information and Communications Technology (ICT)-
Level-1
5. Process Improvement - Level -1
6. Waste Management- Level -1

Place of 
Assignment 

VSU MAIN 
(Office of Vice 
Pre&ident) 






