
CS Form No. 9 
Rev,sed 2018 

To: CIVIL SERVICE COMMISSION (CSC) 

Republic of the Philippines 
VISAYAS STATE UNIVERSITY 

Request for Publication of Vacant Positions 

Electronic copy to be subm1tl&d lo the CSC FO must be In MS Excel formal 

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: 
� 

·

HON EV SOFIA V �COLIS 
HRMO 

Date: Jul 13,2023 

Position Title Salary/ Qualification Standards 
No. (Parenthetical Plantilla Job/ Monthly 

Title, if Item No. Pay Salary Education Training Experience Eligibility Competency (if applicable) 
aoolicable) Grade 

1 Supervising SADOF-9- 22 71511 Bachelor's 16 hours 3 years of relevant Career Service Core: 
Administrative 2004 Degree with at relevant experience on Professional / 1. Exemplifying Integrity and Professionalism - Level-2

Officer least 18 units training on planning, directing, Second Level 2. Delivering Service Excellence - Level-2
( Human of Mastera! HRM and coordinating and Eligibility 3. Communication Savvy - Level-2

Resource Mgt units. supervisory supervising HRM 4. Interpersonal relationship management -Level-2
Officer IV ) (preferably in & managerial servcies and personnel 5. Change Adaptation - Level-2

human training administration with 6. Gender-responsive management - Level-2
resource supervisory 
management) experience Functional:

1. Administrative Services Management- Level-2
2.Critical Thinking and Problem Solving - Level 2
3. Documents and Records Management- Level - 3
4. Use of Information and Communications Technology- Level-2
5. Risk Management- Level -2
6. Report Writing - Level 2
7. Monitoring and Evaluation - Level-2
8. Sharing Expertise and Linkaging- Level 2
9. Resource Mobilization Management- 3
Leadership:
1. Thinking Strategically and Creatively- Level -1
2. Creating and Nurturing a High Performance Organization- Level 1
3. Building Collaborative and Inclusive Working Relationships- Level 1

Place of 
Assignment 

VSU MAIN 



2 ��Fﾖ匁ｧ7J&�譌fR�AD°F4-35 ��R�36619 �&�6�ﾈ�ｸ�ｲ'2�8hou｢事 �'坊����ﾗv妨f�蹌�Ca｢ee｢SeNi○○ �6�&S｢�VSUMAIN 

O什ice｢IV �#�#2�僖e9能e �&VﾆWf�③�expe轟ence(p｢efe輪biy ��&�W76柳��鳴�1.巨xemplifyingInteg巾tyandP｢ofessionaiis調-Level-2 

(Human 劔宥&�匁匁r�inHRM) �6V6�J6WfV��2.ロeiive巾n9SeNice各xcellence-Level-2 

Resource 劔仲�EﾆfY+&&ﾇ��之ﾆ没�&免宥��3.CommunicationSavw-｣evei-2 

Management 劔尾�542��4.Inte巾e鴫onal鴫iatiohshipmanagement-しevel-2 

O鮒ce｢ii) 劔愈#��.ｦ率VB��5.ChangeAdap他置jon-しeveI-2 

HRM t輪injnさs) 剴b舸V�X6y+'7��6庸Y+&�ｽ���ﾖV蹌ﾔﾆWfVﾂﾓ"�gV�7F柳��ﾃ｢��ﾄ�Fﾖ匁�7I+'F庸U6T譁6X*ｴﾖ���坊ﾖV�6x+VWfX�ｸ�ｳ"�"�7&友�6��)ｦ�豸仗�v�襴�&�&帽�%6�f匁rﾘ+VWfV�"�2腱�7VﾖVｇ6�襴&V6��4ﾖ���vVﾖV顰ﾒﾔﾆWfVﾂﾓ2�B藐6V�毎����F柳��襯6�ﾗV譁6�ｶ柳�9)ｦV6���嫡�9)｢啌�6WfX6s"�R��&�6S�4ﾖ���vVﾖV⑪X+VWfVﾂﾓ2�b�&W��'Ew&友匁rﾔﾆWfVﾃ"�r葷�幽�ｩ{ﾆv��ｹ�f�遊�F柳籘6WfX���り*(.�+&��&W6�&6Tﾖ�+&vVﾖV⑦�+&DFS觀ﾆ��ﾖV蹌ﾚ6WfVﾃ2�貞&W6�&6Tﾖ�(ﾖｩwf�F柳葷�.ｦ�vY+&V踪�ｺ6WfVﾃ"�

3 薄顋��:��F柳��i丁○○.19- ����51357 �66�6���ｸ�ｸ�ﾇ2�8hou｢so書 �'坊�"� levant �0reerSorviee �6�x+3｢�VSUMAIN 

丁echhologyO簡cer I �#�#2�囘egree鵬鴫vaht �&VﾆWf�蹌�expe高地鴫em伽e ��1.ExemplftyinglntegrftyandProles.ionalism-Level-2 

め請ejob 弍��昧冶+6��fomulation,development �6V6�H+VWfVﾂ�2.Deliv○○ihgSeⅣice巨費ceルhc〇･｣evel･2 

(p鳩俺rabゆih 認�ｫW�&庸�7�� �>当�&侭kw亰B�3.com調unicatioれSavw-｣eveト2 

lnlomation ��2で7�99ｶﾓR�gove請m鋤itきacademe ��&VfW&�&ﾇ遥���4.in健rpe崎onal職ぬ{ionship調anageli暢巾･○○vel･2 

丁echnoiogyand ��>ﾆ�ﾇ�6�6�ｽ�B�i巾b調書ion§yste調s 丿TG�4R�5.cha叩eAdap屯tion･しevel･2 

comp山糎｢ 認W6没篦�usingoponsourceand �6.ce軸e〇･腿spohsivemanage同e調(･しeve｣1 

Science○○any 鴫ぬtedc○u｢ses) �6��WFW"���ｸ�ｶz&�ﾖﾖ昧r� 僥unctioh種l: 

cou｢3eso( 剴���I+&匁�7Fﾙ9ｷfU6Wv�6W4ﾖ���vVﾘ�ｨ壓�Z6WfVﾈ�c"�

JAVA,MS 剴"�7)yf8靑ﾉ)ｦ�豸����襾��ｸ�ｶ&ﾆVﾕ6�f昧rﾘ+VWfX�ｸ�ｳ"�

Access○○ 剴2腱6WVﾖV隰ｦ�襴&6�&G4ﾖ���v�nt-Lev�蔦2�

4.useOflnfomationandConmunicationsTechnology-Level-2 5.P｢oceさらMahag○○i鴫nt･しevei･3 6.議〇億的｢ingand各valua筒oh-○○ve鴫 7.Pee｢Men書○○in○○｣evel2 8.P○○cu鴫調ehtMa間geil鴫nt○しeveI3 9.ResoumeMobilizationManagem�蹌ﾔﾆWfVﾃ"����&W��'Uyyf匁rﾘ+VWfV�"�



Interested and qualified applic紬ts should s時事nfty their interest in writing. Attach the foHowing documents to the applicafron letter and send to the address below no=ator than July 25, 2023

1 Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Fom No. 212, Revised 2017) which can be downloaded at ww.csc.gov.ph:
2 Performarroe rating in the last rating period (if applicable),

3. Photocopy Of certificate Of elisibHfty/rating=icense, and

4. Photocopy of Transcript Of Records.

5 Certificate Of Employment or Service Record for external applicants

6 Note This office highly encourages a= interested and qualified applroants and promotes equal employment opportunfty to all men and women at al=evels Of position without discrimination

regardless Of age, gender, civw status, person with disabilfty (PWD), rel喝ion, ethniefty, political a綿liation to include members Of the ind鴫enous communities and those with

diverse sexual orientation, gender identity and expression (SOGIE).

Q鵬lified applicants are encou調ged to submit via online through jobs.vsu.edu.ph

Q脚lified next｣n�豐�7F�fb��&R��WF��F�6�ﾆﾇ��6�6芳W&VB��2�6�匁F芳�FW2�f�"�F����6友柳籵

QUALIFIED APPLICANTS are advised to hand in or send through courrer/email their applicatron to:

HON巨Y SOFIA V. C○○IS

Di｢ecto｢. HRMO

VSU, Baybay City, Leyte

:∴∴∴∴ iobs･vsu･edu一面

APPuCA丁IONS M丁H INCOMPしE丁各DOCUM各N丁S SHAししNO丁B各とN丁且R丁相N且D.


