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MANAC量M各N丁OFFIC各
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丁eiefax:十63 53 563 7643; ｣oca=060

各mail: °dah｢d@vsu.edu.由

Website: w.vsu.edu.ph

FOR H看RiNG

One (1) Administrative Aides(Utility Worker I)

(Casual)

cSC鵬ini鵬um Qua晒ca帖ons:

1. Education:　　　Elementary Graduate

2. Experfence:　　None Required

3,丁雨ni叩:　　　None R印ui唯d

4. Ei鳴ibilfty:　　　None Required (MC IO, s, 2013 ･ Cat l‖)榊

Should possess the following compctencies:

Co鴨co爪o鏡encies:

1. Exempli帥ng lnteg柵y and Professionalism. Demonstrates hish standards of professional behaviour, adhering to ethieal

as we= as moral principles, values, and standards of publie office. Leve=

2. Delivering Service Excellence - Complies with VSU's established standards Of service delivery for customer satisfaction.

｣eve=

3. Conmunication Savvy - Effectively delivers messages that simply focus on facts or infomatton. Level 1

4. Interpersonal relationship management - Effectively communieates and interacts w柵colleagues, customers and

clients, and work we= in a team to achieve results. Leve=

5. Change Adaptation - Works effectively w肌a variety Of people and situations and adapts one’s thinking, behavior and

style appropriately jn dealing with change. Leve=

6. Gender+esponsive management -　Promotes gender equalfty and women empowement to address gender-related

problems and issues. Leve=

Fuれ帥onal Comp鏡encies:

1. Risk Management- Ensures implementatien Of effective ident師eatton O冊azards in the workplace and develop plans on

m師gatien, prevention, risk preparedness and responding by conducting a periodie safety inspection, hazard analysis and

emergeney drills in accordance with RA 10121 to ensure satdy of residents, facufty and staff of any risk. Level 1

2. Waste Management- Implements and ensures the effective waste segregatto時collectien, disposal through stakeho旧ers'

awareness and empowement in accordance with Republie Act 9003 that lead to cleaner and greener University adherence to

national and intematienal sanitation and pollution level standards. Level-1

3. Adm軸strative Services Management- Develops programs and p両ects, and mobilizes and manages resources,

both material and human, in order to fu=y achieve the set objectives and targets of the university in general and of the

different offices/co=eges/departments/centers in particular. Leve=

4.州amt釧ahoo Managem帥t - Develops ma血enan臓かan両g and ope輪的n m〇両to面g to e惟融vely and

efficiently deliver repair/maintenance services for buildings, fac冊ies, equipment, machineries and vehicles. Leve=

This office highly encourages al=nterested and qual師ed applieants and promotes equal employment oppo巾unfty to all men and women at剥l

levels Of pos触on without discriminaton regardless of age, gender, cM status, person w肌disab岬y (PWD), rehigien, ethniefty, polifel

af刷i都on to include members Of the indigenous cormun姐es and those with diverse sexual orientafron, gender idenfty and expression

(SOGIE).

丁he叩Si

冊te記St〔

2023.

鵬R. VIC

Chief Lib

assigned at University Leaming Commons (Library),

Iified applicants should signify their interest by applying on line atjobs.vsu.edu,ph not later than June 23,

Visayas State U nive｢sity

Noted by:

Ms. HON鱗
Oi晦cto｢, HRMO

V. COしis AN!軋｣各Sしi王S,TAN

resident for Administration and Finance

Vi8fon:　　　A globally competitive university for science, technology, and environmental conservation.

Mission:　　Developmen章of a highly ○○mpe輔ve human ｢esou｢ce. cu同ng-edge scient綱c knowledge

and活novative technologies for sustainable communities and environment.
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