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(Casuai)

CSC Minimum Qualificrfus:

1. Education:　　Complction of 2 years studies in college

2 Experfence:　　None required

3.丁｢a面的:　　　N00e ｢印面｢如

4. E噂E冊ty:　　　Preforably with cs (Sub professional) First Level Eligibilfty

Should possess the fo=owing compctencies:

co競∞m融esこ

1. E~ mngrfty劃d Profe3額onalien. Derrons廿ates hm standads Of professed behavlour, adhering to ethieal as w創as

moral princus va山es, and standards Of publlc office Level 1

2. Dem帥ce Excelho. Compifes with VSU's estab凪ehed standards Of serv鵬dewery for oustlmer satsぬo筒on. Level 1

3. Commun触蘭on Savvy. Effgiv de=vers messages仇at siniply frous on fa鵬or informaton Leve=

4. 1nten~ reぬtion如巾management - Effectivdy conrmunieates and int釘acts wi仇coifeagues, oustomers and cifents, and work

we掴n a team to achieve results. Leve=

5. Change Adaptrfu. Works e冊tfty wi肌a va噂y Of people and situatons and adapts one's thinking, behavior and st時

appropriately in dea軸g wi仇change. Level 1

6. GenderTesponsive man叩oment. Promotes gender equalfty and woma empowemut to address gendervelated problems and

issues. Leve=

Func鱈onal ComDctencies:

1. Ad面nistran Services Management- Develops programs and prgiv, and mo胴zes and manages resources, bo伽material and

human, in order to fu=y achieve伽o set o助e働ves and血gets Of the universfty in gene圏and Of the d師erent

o簡ce榊in pa軸c両肌｣ev匂1
2. Doouments and Records Management. Appifes and adapts records management standards related to伽o cycle Of records in the

universfty which are conducted to achieve adequate and proper docu~ Of government po胎ies,廿ansac的ns and e徹期庇

management Of伽e universfty ope融ons. Level 1

3. Use Of lnfomafron and Communica筒ons Technotw in. lmplements the effefro粗en飾caton, se~, acquis拘on,

devetoprty脚feafron, and pro船舶on Of technotogie& in accordance w肌the mandate Of the un競,伽at w… resu議to e俄cient and

erfectve derty Of servds by ensunng responsiveness to the needs Of stakeho旧er Level 1

4. C融I Thinking and Problem SoMng - Analyzes, computes, and interprets resu脆by applying appropriate strateg騰and

methodotw to amve at sound decisions in a廟mng environnut Leve=

5. Wast�ﾖ���vVﾖV蹌ﾘﾈﾇ�FVﾖV蹠2��襭�V�7W&W2�F��VffV6��v�7FR�6Vw&Vv�F�陳�68ﾟﾆV7F�ﾂ�F�7��6�ﾈｷw&�v��7F�ｶV�ｸﾆW'2v�v�&V觚72��襦

empowemtw in accordame with Repub眠Act 9003 un lead to ctw and greener Universfty adherence to natonal and

internatonal sanitaton and pomuton level standards. Level 1

Thro office how encourages a旧nterested and quamu applieants and pronrotes equal empbyrfu opportunfty to a冊en and worm at

劃tevets Of pos的n w紬out discriminafron regadtess Of age, gendei, civ= status, perm with disab時0JWD), re噂ron, ethnierty, polma

affi触爪to inc山de members Of the ind喝enous communifes and仇ose wth dIve鴫e sexual orientaton, gender idenfty and expression

(SOOE).
Applieant with sk鵬and experience as Computer ProgrammingITechni諦an w… be pretend to be hired sue shel南is tasked to malntan

廿ie CUMULUS ndule Of the Universfty Registrar O種e.

ま7

interested and qua鵬d apphoants shouid s内nify their interest dy appMng on ire atjob&vou･鳳-ph not胤er than March均2023.

軸融A
U niversfty Reg istrar

Visayas State U niversfty

Visca, Baybay Cfty, Le小e
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