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{Last Marme, First Staus Foculty Being | Screening Speclalization Yoar Dblained Facabwed
Temporary gradiias Smnhr_ ;

Education magr | Campus, 2013
n Fliping
|Em’ Master's Master ol Arts in | On-going (30 None
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e Shidy e} in English Campus, 2019
Dociorals M A PR
Marssca, Alianah [ JReguiar- Uncer- Bachebor of Leyte Nomal Magna
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[ Dociorale | NA NA HA
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*Justification(s) il recommendee is nol tha 5 ranked-applicant.

It is recommended that Ms, Camille S. Managbanag, the sixth-ranked applicant, be
considered instead of Mr. Jetro L. Macayan, the second-ranked_applicant, as_Mr.,
Macayan received an overall rating of "Satisfactory” for the TPES First Semester, AY.

2023:2024,

V.  Date, Time and Venue of Interview and Teaching Demo: July 8, _2024; B:30 A M. at

DTE-AACCUP Room

Name of APB Representative: Randy G. Omega
V. Courses/subjects to teach:

— L

Hame
{Last Name, First Mame and Middie inlial)

Tithe of

1% Gom, 5Y; 2024-2025

Apostol, Nicko M.

Across the Curriculum

CoursesSubjects
{2 semestors if 1-year 1 samaster if 1-samestar appodntment)

PrEd 131-Budlding and Enhancing Mew Literacies

2 Sem, SY 20042005

PrEd 152-Technalogy for Teaching and Leaming 2
{Technology in Language Educ)

SpEd 117-Foundation of Special and Inclusive
Education

PrEd 141-The Teacher and the Commamity,
School Culture and Organization Leadership

Ita, Windy Paula P.

SpEd 117-Foundation of Special and Inclusive
Education

"ECEd 121-Content and Pedagogy in the Mather-
Tongue-Based Multilingual Educ

PrEd 152-Technology for Teaching and Leamning 2
(Technology in Language Educ)

ECEd 107-Inclusive Education in Early Childhood
Seitings

ECEd 117-Early Learning Enviranmint

Maraca, Alllangh Jane A

PrEd 152-Technology for Teaching and Learing 2
{Technology in Language Educ)

So5t 121 -Assessment and Evaluation in Socisl
Sciences

SoSt 105-Geography 1

5051 122-World History 2

Coquilla, Shara Belle 7.

| ELng 101 n-Introduction fo Linguistics

PrEd 131-Building and Enhancing New Literacies
Across the Currlewlum

ELng 122-Creative Writing

Lir 112-Children and Adolezcent Literatura

ELng 105-Language Programs and Policies in
Muliitingual Sociaties

TEGr 112-Teaching Ants In Elementary Grades

TEGr 120-Teaching Multi-grade Classes

TEGr 115-Teaching English in the Elementary
Grades Through Literature

SpEd 117-Foundation of Speclal and Inclusive

Education
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v, Recommended by:

Department Personnel Committee (DPC):

uﬁ&gﬁm wﬁ' ' iﬁl muxﬁﬂam
|
l::r?alrpu-flmufHead, DTE ember Member

LINA D, JAY

Recommending Approval:

ROTACIO S. GRAVOSO
APB Chairparson

Compatency _ |
3) Ranking of Teaching Applicants
4) Background Investigation Report (af least 2 respondents)
5} Depariment Projected Workload (2 semesters if 1 year appt.)
6) Application letter, TOR, Diploma, Resums of Recommended Applicanis

1) Projected Workload (one acadamic year) [1]
2) Surmmary of TPES Ratings (Immediate past 2 semesters) . . '3
3) Dipioma & TOR if obtained a new/advanced degree not refiected in previous appointment [}
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e
(20% of the total paints obtained in the teaching demo)
| Has adequate knowdedge of the subject maler 10 £.00 .00
Gives clear statement of objectives and content is appropriate in 10 8.00 7.00
satisfying these objectives
Has poise and feels confident, delivers logical and organized B B.00 B.00
presentation
Emghasized key points and makes subject matber meaningful B B.00 B.00
{through examples‘analogies andfor lustralions) = _
Demonstrates enthusiasm and interest in the subject matier 7 7.00 6.00
Uszes understandable vocabulary, speaks clearly and distinctly 10 8.00 8.00
with appropriate pacing
Can stir up interest and withhold attention of the audiences as 10 8.00 T.00
wall as encourages participatony discussion
Answers guestions directly with a sensation of accuracy 10 8.00 8.00
Uses appropriate non-verbal communications (i.e. gestures, facial 10 .00 B.00
exprassions, etc.) without annoying mannerisms, malntaing eya
Uses and handles teaching aids property 7 7.00 7.00
Litilizes time and al in ic presentation 8 5.00 5.00
Summarizes the topic and gives appropriate applications 5 5.00 5.00
V1. License/eligibility: not to exceed 5 points (rated en banc) 5 5 5 0 [[] 0
icable License [ -] 5
CSC Eigtﬂi!]r o -5 4
Skills training cerificale (TESDA & similar traini r certificala 1
| VIl Other Qualifications: Writing skills, computer literacy, drawing, B (1] 0 0 0 o
statistical analysis, sic, [to be raled Individually based on
submitted document or en banc) == ==
TOTAL 100 49,80 45.75 0.00 0.00 0.00
July 08, 2024 RO O P. ABELA
Date of Screening/Evaluation MName and Signatura of Evaluator
W4 e aoplcants past werk perormance - Bt pog b el gy mm. g bt gl et i b iy .-"'E"""'ur
hmnuwmmmtunwmmﬂmmm u-m.mg.u-.. mmmnﬂnm“mnmhm
R'FWHHMWWM wilf ba compufadion saparalndy for 85, MS, sad B, thea i cvemd svarmge of it J will be obisined and uted as basis i gung
pmlli‘-f'
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(20% of the total points obtained in the leaching demo
Has adequate knowledge of the subjec! matter 10 10.00 .00
Gives clear statemant n-l'-nhhﬂlm and content ks appropriabs in 10 10.00 10.00
salisfying these oblectives
Has poise and feels confident, delivers logical and organized B 8.00 7.00
prasantation
Emphasized key points snd makes subjact maiter maaningful B B.00 7.00
{through examples/analogies and/or llustrations) -
Demanstrates enthusiasm and interes! in the su subject matter 7 7.00 5.00
Uses understandable vocabulary, speaks clearty and distinctly 10 10.00 10.00
|____with appropriate pacing
Can stir up interest and withhold atiention of the audiences as 10 10.00 B8.00
well a5 encourages participatory discussion
Answers questions directly wilh a sensation of accuracy 10 10.00 10.00
Uses appropriate non-verbal communications (i.e. gestures, facial 10 10.00 10.00
Bxpressions, etc.) without annoying mannensms, mainiains eye
contact £ ' i ‘
Uses and handies aids 7 7.00 5.00
Utilizes time and punctual in endin sentation 5 5.00 4.00
Summarizes the lopic and gives appropriale applicalions 5 _ 5.00 4.00
| V1. License/eligibility: not to exceed 5 points (rated en banc) 5 H 5 g 0

icable License ] 5 5
CsSC 3 3 3
Skills trai cariificate DA & similar trainings) per carificals 1

WVil. Other Qualifications: Writing skills, computer literacy, drawing, 5 1] o [i] 7]
statistical analysis, sic. (to be rated Individually based on
submitted document or en banc) _
TOTAL 100 §1.00 45, 0.00 0.00
July 08, 2024 . BANSALE
Date of Sereening/Evaluation Name and fignature of Evaluator
Note: 1 will ba conducted by Ihe E;p;m authandicity of submited documenty and other clsims, a3 well as nﬁqnu
J'm"ﬂm o s e e e mﬂﬁwmmnm;mm ol Io wﬁum':pnw;'
Wmmdﬂwn gvarsge GPA wil b compulation saperalnly for BS, M5, and PhD, then the ovesd sverags of e 3 will be ofinned snd used as Bass i grang
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{20% of the total points obtained in the teaching dema)
Has adequate knowledge of the subject matiar 10 10.00 6.00
Gives clear sialement of objeclives and content is appropriala in 10 8,00 6.00
satisfying these objectives
Has poise and feels confident, ﬁullm logical and organized B B.00 6.00
presentation
Emphasized key paints and m.um subject malter meaningful a B.00 5.00
| (through exampiles/analogies andfor ilusirations)
Demonstrates anthusiasm and interest in the subject matier 4 7.00 6.00
Uses understandable vocabulary, speaks clearty and distinctly 10 8.00 6.00
| with appropriate pacing
Can slir up interest and withhald attention of the audiences as 10 - 8.00 6.00
well as encourages participatory discussion
Answers guestions directly with a sensation of accuracy 10 8.00 6.00
Uses appropnate non-verbal communications (i.e. gestures, facial 10 8.00 7.00
mmlmm rrunnunm maintaing m
- mﬂm i . L E L w i _: =
Uses and handles sids properly 7 7.00 7.00 i -
Litilizes time and in &n ic presantation 5 5.00 5.00
Summarizes the and ghves a plcations ] 5.00 5.00
V1. License/e : not to exceed 5 points (rated en banc 5 5 5 ('] ] 1]
Applicable Licensa 5 5 5
CSC B 3 - 3.
Skills training certificale ESDA & limlllr lra-nlgggi per urlll}ma 1
Vil Other Qualifications: Writing skills, computer Iiteracy, drawing, 5 (1] o n o (1]
statistical analysis, stc. (1o be rated Individually based on
submitted document or en banc)
TOTAL . 100 4920 | 4235 0.00 -| 0.00 0.00 -_|
%
July 08, 2024 ;;& g%_
Date of Screening/Evaluation N nd Signature of Evalualor
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{20% of the 1otal points obtained in the teaching demo)
Has adequate knowledge of the subject matter 10 0.00 6.00
Gives cloar staterment of objeclives and conlent is appropriate in 10 8.00 6.00
salisfying these objectives
Has poise and feels confident, delivers logical and organized 8 8.00 5.00
presantation
Emphasized key points and makes subject matter meaningful 8 8.00 6.00
(through examplesfanalogies andior lilustrabians)
Demonsirates enthusiasm and interes! in the subject matier T 7.00 5.00
Uses understandable vocabulary, speaks clearly and distincily 10 8.00 5.00
with
Can sbr up inlerest and withhold attention of the audiences as 10 10.00 5.00
well a5 encourages participatory discussion
Answers di with a sensation of accura 10 10.00 7.00
Uses appropriate non-verbal communications (i.e. gestures, facial 10 10.00 7.00
expressions, etc. ) without annoying mannerisms, maintains eye
coniact
Uses and handies teaching aids property T - _7.00 B.00
Utilezes time efficiently and punctual in ending topic presentation B 5.00 5.00
Summarizes the topic and gives approprials applications 5 5.00 3.00
| V1. License/sligibility: not to exceed 5 points {rated en banc) 5 5 5 0 1] 0
Applicable License 5 5 [
CSC Eligibility 3 3 a
Skills training certificate (TESDA & similar trainings) per certificate 1 =
VIL Other Qualifications: Writing skills, computer literacy, drawing, 5 0 il D 0 (i
statistical analysls, etc. (lo be rated individually based on
submitted document or en banc) " .
TOTAL 100 48,60 40.95 0.00 0.00 0.00
July 08, 2024 mnﬁm
Date of Screening/Evaluation Name and Signature of Evaluator
Nate: 1 mmmﬂhmw Persannel Commilive o validate authenficiy of submitied documents and other claims. 88 wall as to give I an
e et o e 3 e B e e Seetrs Ry Lol Sp e iy oot & Gt ooyt e et ol o St
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20% of the total points obtained in the to dema)

Has of the subjact malber 10 10.00 7.00

Gives clear staterment of objectves and contenl is appropriate in 10 10.00 5.00

tishying thess cbject

Has poise and leels confident, delivers logical and organized 8 8.00 4.00

presentation

Emphasized key points and makes subject matter meaningful 8 8.00 4.00

and/or illusirations) _

Demaonstrates enthusiasm and interest in the subject mattar 7 7.00 3.00

Uses understandable vocabulary, speaks clearly and distinctly 10 10,00 7.00

with

Can stir up interest and withhold altention of the audiences as 10 10.00 5.00

well as encourages participatory discussion g
| Angswers questions directy with a sensation of accuracy 10 10.00 5.00
! Uses appropriste non-verbal communications (j.e. gestures, facial 10 10.00 7.00
|  expressions, sic.) without annoying mannerisms, maintains aye

coniact ! X "I T TR = R, L = P -

Uses and handles teaching aids properly 7 7.00 4,00 * :

Liilzes tme effciently and punctual in ending topic prasentation 5 5.00 2.00

Summartzes the topic and gives approprisle appiications 5 o | 480
VL + not to excesd 5 points (rated sn banc 5 ] -] 1] ] 0
| Apslicable Licensa -1 5 5

CsC _ L : 3 3 + 3

Skills training certificate (TESDA & similar trainings) par cerificate 1
ViL Other Qualifications: Writing skills, computer literacy, drawing, 5 0 (1] (] [1] 1]

statistical analysis, etc. (to be rated Individually based on

submitted document or en banc) !

TOTAL 100 51.00 38.75 0.00 0.00 0.00
—4
July 08, 2024 RANDY G. OMEGA
Date of Screening/Evaluation Name and Signature of Evaluator
hﬁmﬁmﬂﬂ_ﬁuﬂmﬂ hor B actor Eater] iy SCECutS o Patrer pogt PP IR Eor s & SBSITIotes St Ieiioers: The Pt it 5o San oF
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% of the total obiained in the leaching demo)
Has adequate knowledge of the subject matter 10 9.00 8.00
Gives clear slatemenl of objectives and contenl |s approprials in 10 B.00 .00
salisfying thase objectves
Has poise and feels confident, delivers logical and organized 8 7.00 5.00
presantation ~ )
Emphasized key points and makes subject matter maaningful ] 7.00 5.00
| {through examples/analogies andlor llustrations)
Demonsirates enthusiasm and interest in the subject matter 7 6.00 5.00
:E:mﬂ-mm vocabulary, speaks clearly and distinctly 10 8.00 6.00
a
Can stir up interest and withhald attention of the sudiences as 10 9.00 5.00
L well as encourages participatory discussion
Angwers guestions with & sensation of accuracy 10 8.00 6.00
Uses appropriate non-verbal communications (|.e, gestures, facial 10 8.00 6.00
expressions, stc.) without annaying mannerisms, maintaing eye
Uses and handles teaching aids properly 7 7.00 7.00 -
Utilzes time afficiently and punctual in ending topic presentation - 5.00 5.00
Summarizes the topic and gives appropriale applications 5 _ 5.00 5.00
V1. Licensefeligibility: not to exceed 5 points (rated en banc) 5 5 5 0 [1] i
" Applicable License 5 5 5
CSC Eligibility 3 3 3
; Skills training certificate (TESDA & similar trainings) per cartificate 1 _
Vil. Other Qualifications: Writing skills, computer literacy, drawing, 5 0 o 0 0 ]
statistical analysis, etc. (to be rated Individually based on
submitted document or en banc) _
TOTAL 100 48.20 41,85 0.00 0.00 0.00
July 08, 2024 % D. TRUY,
Date of Screening/Evaluation Mame and Signature of Evaluator
.Mdmmmw-?muﬂ-#dwd
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for having, 1Y r8 ol given poids Bud i Ca M e wall decda

{20% of the total points obiained in the leaching demo)
Has adequate knowledge of the subject malier 10 10.00 9.00
Gives cloar statement of objectives and conlent is approprinie in 10 2.00 8.00
53 these
Has poise and fests confident, delivers logical and omganized a 8.00 5.00
presentaton
Emphased key points and makes subject matter meaningful 8 8.00 8.00
(through examples‘analogies andfor lllustrations) L
. Demonsirates enthusiasm and itemest in the subjecl matter 7 7.00 6.00 |
i Uses understandable vocabulary, speaks dearly and distincily 10 10.00 8.00
with
| Can stir up interes! and withhold attenton of the audiences as 10 10.00 B.00
I well a5 oncourages panticipatory discussion .
Answers queshions direclly with a sensation of accuracy 10 10.00 7.00 |
Uses appropriate non-verbal communicabons (i.e. gestures, facial 10 10.00 a.00 I
SXDrESSIONS. elc.) without annoying mannarisms, maintains eye
contact : ? - . H .
Uses and handies teaching sids properly 7 7.00 7.00
| Uniizes bme efficienty and punciual in ending topic presentalion 2 400 5.00
Summarizes the topic and gives appropriate applications ] = 4.00 5.00
(VL License/eligibllity: not to exceed 5 points (rated en banc) § -] -] a ]
| Applicable License 5 -] 5
CSC Elgibility 3 3 3 |
Sikills training certificate & similar trainings certificate 1 [
Vil Other Qualifications: Writing skills, computer literacy, drawing, 5 (1} ] o | |
statistical analysis, etc. (lo be rated individually based on
submitted document or en banc)
i TOTAL 100 45.80 44.95 0.00 | 0.00
July 08, 2024
Date of Screening/Evaluation Mame and Signalture of Evaluator
T e oyl L e et pe e o Rl Tl e o Ly o

iha B wnil be seificaant mason nof D sppoanl B 00 Eskeg
ﬁﬁwmmm avermgn GPA wil be compulaiion sepavainly for BS, AS, snd PhD, Pein iha oversl sverage of e J will be abianed Bnd used 8 Baas in plang
rabing.
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Functional Competencies Behavioural indicators Aating
Comind. T WaiconD. | Aophcans | Aopicarsd | Agpicars 10| Memerks
M= = | erschensg| Leplens |

Functional T ; Facilitating Leamer-Centersd [ = Ensures that leamers ane invole the |
Enviranment (Leval 1) Applies educational thearies leafning process, |
and psychologses (o faciiate vanous leachingleaming | =  |dentifies various types of leommens, ' '
delivery modes to enhance leaming *  Uses effective questoning technigue, 5.00 £.00 .

obsanaing group bahavior, listoning actively [ .

and Bummsnizing. |

. | * Creates conducive laarfning environment L | |
Functional 9 : Filiping Values Restorstion (Level 1) = Expresses varbally tha kmporiance of ihe | f
Revitalzes desirabie Fliping valses that are pro-Geod. Filping values. 5.0 500 | !
pro-peaple, and pro-nature .= Manilesis good manners and right conduct. { !
Functicnal 14 ; Inncvetive Instructionsl Materials = Manifests soiid foundation In instructional | '
Development (Lovel 1) Designs and creales laaming design and lsaming theary, | |
lessons. leaching-les experiences that utilize + Pogsesses soft skills and technical skills 5.00 5.00 .
acoropnate radiional BRG INngvative technologes in and has the willingness 1o leam on he job. |
vanous learning envitonment. :
Functional 15 : Innovative Teaching Strategles = Introduces appropriate innovative | [
(Level 1) Agopts principles and cevelops teaching strategies in canducling lassans., |
sated-al by mnsling feoulty trough lpeming = Applies pedagogical knowladge in the 5.00 5.00 . |
imprverions and designing outtames-hased course curriculurm.
Tytal 13 #2251 B The Chanping edusatotal BNasLape.
AVERAGE | 500 500 | ©0O0 | 000 o.co
P
Nama & Signature of Rater
Pagm o i
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Funetional Competencies

Behavioural Indlcators Rating B |

- e T iarconD. | Applcants | Appicani® | Aphcari 1 Remarks |
| et i Managhanag | Laplans i e i
‘Functional 7 : Facliitating Learner-Centersd Ensures thal lsarners are invohe the
'Environment [Level 1) Applies educational thearies learning process,
and psychologes o faciiltate vanious teaching-loarming Identifies various types of lsarmars. |
delivery modes io enhance leaming Usas effoctive questioning lachnique, 500 4.00 |

absarvag group behavior, kelaning acthvaly ; :

and summarizing. { |

Creates conduchva learming environmant, ! .
Functional § : Filipine Values Restoration (Level 1) Exprassas varbally tha imporance of tha [ {
Revitalizes desirable Flliping values that are pro-God, Filiping values, 5.00 4,00 |
pro-peagks, and pro-nature Manitests good manners and Aght conducl. |
Functional 14 : Innovative Instructional Materials Manifests solid faundation In Instruclional ' -
Development (Lovel 1) Designs and creates learning design and leamming theory. | |
lessans, eaching-eaming experiences (hat ulilize Possesses sofl skils and technical skis [ 5.00 4.00 I
appropriate iraditional end inncvative technologies in and has the willingness to leam on the job.
wanous leaming emapnment | i
‘Functicnal 15 ; Innovative Teaching Strategles Intreduces appropriate Innovatha | |
{Leved 1) Agspts principles and develops isaching strategles In conducting lessans.
srateges by retopling faculty Buough leaming Applias pedagogical knowladge in the 5.00 4,00 ‘ [
imterverbons and designing outcomes-basad course curriculum, | | [
syliat b3 sCapt ta the changing educational landscape. | | i

AVERAGE 5.00 400 | OO0 | 0.00 .00
BAMSALE
Marma & Signature of Raler
Faga 5ol §
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Behavioural Indicators

Eamin & | MarconD, | Appicantd | ABpicani® | Appicaniin  Remarks |
I -~ _|Mewgteneq) i —
Functional 7 : Facilitating Learner-Cantersd = Ensures thal loarmers are nvohve Bhe
Envinonment (Level 1) Applies educational theories leaming process,
and psychologes o faciiabe varous teaching-leaming =  Ideniifies varous lypes of lepmars,
delivery modes to enhance beaming »  Lizes efective questioning lechnigue, 4.00 4.00
obsorving group behaviar, listening aclively

| and summarlzing. {

|+ Crestes conducive learning environmant. !
Wl:fiﬁnn'\_rmm&nliﬂ | =  Exprosses verbaly the imporiance of the |
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RANKING OF TEACHING APPLICANTS
Professional | [ |
Academic Work Developmant Teaching Other
Name of Applicant | Background | Experience | Achlevement 1":;;::“ Demenstration E“{’;:"jtr Qualification I;:: Rank
(40%) (10%) & Honors (20%) (5%) | (100%)
(10%)
1) Nicko M. Apostol 18.00 £.00 3,60 5.71 15.40 500 | 0.00 53.71 1
Z) Windy Paula P. Into 18.00 375 145 5.75 15.68 £.00 0.00 20.83 2
3] Jetro L. Macayan 14.50 1.50 3.00 5.64 15.25 5.00 0.00 44 89 3 ,
4) Alllanah Jane A 1
Mari 14.00 0.00 2,00 5.85 16.75 5.00 0.00 43.70 4 i
5) Shara Belle T. Coquilla 14.00 0.00 2,00 5.61 15.68 5.00 0.00 42.29 5 |
6) Camille S. Managbanag 14,00 0.00 2.50 5,46 14.50 5.00 0.00 41,45 6 |
7) Maricon D. Laplana 13.00 0.00 175 526 12.85 5.00 0.00 37.88 T |
alllte) o
P. ABELA RANDY G. OMEGA
Dapantment Head and APE Representative
Chairman, DPC
- £l S
ﬁnﬂﬁm, LINA D, JOEL Q. MABALHIN
DPC DPC Member Membar
JAYT. BANSALE
Member
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BACKGROUND INVESTIGATION REPORT
Name of Applicant: CAMILLE 5. MANAGBANAG
Position applied for. PART-TIME INSTRUCTOR
(Summary of the report)

According 1o Mrs. Lewellyn Patrocinio, the candidate, Ms. Managbanag, possesses
positive competencies as a teacher. She is diligent, time-on-task, and resourceful (she creates
aniginal leamning materials such as PowerPoint). Additionally, Ms. Patrocinio observed her to
be respectful, a team worker, and observant. In stressful situations, of which Ms. Managbanag
had personal experience managing leamers with special needs, she demonstrated what she
was capable of. During her student teaching, she observed the leader in their group action
project and schoolwide exit conference. The reference-Ms. Patrocinio highly recommends
that Ms. Camille Managbanag be hired a1 the institution.
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To the background investigators: Please use this guide when conducling background
investigations to the top five shortlisted candidates lo any vacant position.

1. Introduce yourself and state the purpose of your coming or call (when doing thru
telephone call.

2. Confirm if it is a convenient time for you lo seek a little of his time to briefly answer
gueries about the applicant whom you are asking for reference

3. Briefly describe the position for which the applicant has applied

4. Confirm the respondent’s relationship with the applicant whether a former colleague
or superior or just an ordinary acquainlance,

5. Be consistent by asking the same questions 1o all the top five final candidates and
weigh the information equally; what disqualifies one should be the basis for
disqualifying any others.

6. Write the Candidate's Name:
Organization:
Tithe:
Phone Number: Date:

7. Initially, the background investigator should first check on the authenticity of all
the documents/credentials the applicant submitted most especially, of the
transcript of records and diploma from the school where it was eamed by the

icant

B, :Fﬂr documents have been authenticated, the background investigator can
proceed by asking the following questions from at least three (3)
personsiraspondents:

a. How long did you know lhe candidate and in what manner?

b. How would you describe the candidate's working attitude, behaviour and skills?

¢. Please describe how tha candidate work and interact with other workers in your
organization? In short, is a candidate a team worker?

d. Please describe how the candidate work with senior leadership?

e. Why did he/she leave the position? (only if relevant)

f In stressful situations, describe how the candidate reacted. Can you pleasa be

specific?
g. Additionally, how does s/he handle difficult peopla? Can you describe his/her
conflict resolution protocal?
h. From your observation, has the candidate mainly bean in the role of an
implementer or had he been initiator of projects, proposals and a change agent
for improved services?
How independently does the candidate work?
Does the candidate always conduct his/her dealings with others in a tactiul
manner? Please elaborate.

Sy oms

k. Whal are the candidale’s key accomplishments or impact on the organization?

. What area of development in any organization could the candidate focus on?

m. Hyug; were going to provide advice on how lo best guide this person, what would

it ba

n. Would you hire or want to work with this individual again? Yes No

o. If No, Then Why? Please elaborate.
Vislon: A globally compsiitive unlversity for sclence, technalogy, and erviscnmentsl consarvation sy
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BACKGROUND INVESTIGATION REPORT

Name of Applicant: Aliana Jane Mariaca
Position applied for: Part time Instructor

(Surnmary of the report)
a. How long did you know the candidate and in what manner?

I have known Ms. Mariaca for three years as she was my student in one of the
courses under Professional Education and as a former staffer of the official tertiary school
publication of Leyte Normal University, An Lantawan as | served as an adviser for a year.

b. How would you describe the candidate’s working attitude, behaviour and skills?

Regarding Ms. Mariaca's working attitude and behavior, she is hard-working,
proactive, and eager to take on challenges. She is also reliable and trustworthy in
terms of handling big projects and leading the team. As | observed, she is multi-
skilled taking different roles inside the publication, not only competent in terms
of her role as an associate editor and news, feature, and literary writer but also as
an executive producer, moderator, and project head of The AL Podcast, the newest
platform of the said publication. In addition, she is also versatile and always ready
to learn, with a strong desire to venture into new endeavors beyond her comfort
zone.

c. Please describe how the candidate work and interact with other workers in your
organization? In short, is a candidate a team worker?

Yes, she is definitely a team player. Having been a news editor, literary editor as
well as assoclate editor, she was able to handle her colleagues and co-staffers ina
way that fostered a harmonlous and collaborative environment within the
organization. Even amidst the pandemic, she was able to guide neophytes and
junior staffers in a virtual environment. She was able to collaborate effectively,
communicate openly, respect others' viewpoints, and be reliable in fulfilling her

responsibilities, She was also willing to go the extra mile to achieve the aspirations
of the publication.

d. Please describe how the candidate works with senior leadership?

When it comes to her relationship and how she works with senior leadership, Ms.
Mariaca was able to foster collaboration with her seniors in order to align the
publication’s strategic goals and initiatives through her ability to listen actively,
incorporate feedback, and work toward consensus on important decisions. This

Page 1 of 5
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was very evident when she was able to come up with creative ideas and
suggestions for the special publication in commemoration of the 100th Founding
Anniversary of Leyte Normal University. When It comes to presenting her ideas to
her seniors, she makes sure that her suggestions come with well-reasoned
arguments, and she provides data-driven insights while demonstrating a deep
understanding of the organization's priorities and challenges. Moreover, she also
makes sure to show respect among her seniors which results in earning trust and
fostering a collaborative environment that encourages open dialogue and mutual
respect

. Why did he/she leave the position? [only if relevant)

In stressful situations, describe how the candidate reacted. Can you please be
specific?

There were numerous times wherein the publication was able to face a lot of tight
deadlines or when projects faced a lot of sudden changes which led to stressful
situations, yet Ms. Mariaca was able to remain calm even under pressure, making
tough and timely decisions while reassuring co-staffers during these challenging
times. She was also able to quickly mitigate risks or capitalize on emerging
opportunities in order to bring good results aligned with the mission, vision, and
core values of the organization.

Additionally, how does s/he handle difficult people? Can you describe his/her
conflict resolution protocol?

When handling difficult people in the organization, | observed that she would
listen attentively to understand the perspectives of difficult individuals and
demonstrate empathy by acknowledging the concerns er frustrations of others,
even remaining calm and professional which helps in de-escalating tense
situations.

. From your observation, has the candidate mainly been in the role of an
implementer, or had he been initiator of projects, proposals and a change agent
for improved services?

As observed, Ms. Mariaca is more of an initlator, than an implementer. She would
bring fresh ideas to the table, and encourage her teammates to go beyond the box
of their comfort zone in order to provide new and interesting projects for their
maln clientele, the Nornalistas.
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. How independently does the candidate work?

I noticed that Ms. Mariaca was able to work independently through her initiative
to kick off projects, solve problems, as well as make decisions without constant
supervision from the adviser, while also working interdependently with the
members of the organization, fueling the spirit of collaboration and cooperation.

j. Does the candidate always conduct his/her dealings with others in a tactful
manner? Please elaborate.

Yes, the applicant constantly exhibits tact in her relationship with other staffers
by being kind and respectful, while being sensitive enough to take into account
other's points of view. She also exhibits a balanced approach in the way she
communicates and relays information, ensuring that interactions are constructive
and conducive to favorable outcomes. With this, she is able to contribute to
effective collaboration and maintains a harmonious environment with her
everyday interaction with others, may it be under peaceful and nonaggravating
situations or challenging, and exhausting circumstances.

k. What are the candidate’s key accomplishments or impact on the organization?

Through Ms. Mariaca's continuous display of commitment, passion, admirable
leadership, and unconditional perseverance in the organization, she led various
newsletter publications which helped in the core duty of the organization, which
is to disseminate up-to-date news and information to the campus. Also, she
brought honor to the organization by bagging awards in the 5th Organization of
Student Services Educators, Inc. National Webinars and Journalism Competitions
in Data Journalism and Copyreading as well as leading the podcast team as the
executive producer and project head to victory, clinching the Best Podcast and
Best Female Podcaster during the PUP Radio Festival 2023.

l. What area of development in any organization could the candidate focus on?

While Ms. Mariaca is a hard worker, she tends to hyperfocus on the finest details
which can lead to overthinking, stress, and even burnout. While being diligent and
dedicated are commendable traits, hyper fixation can sometimes lead to tunnel
vision and waste of resources. With this, the candidate should be encouraged to
develop a balance between dedication to their work and maintaining a healthy
perspective in order to enhance productivity and one's well-being.

m. If you were going to provide advice on how to best guide this person, what would
it be?

As Ms. Mariaca personifies as a good listener, | would suggest leveraging this
strength to further her effectiveness and impact which can be through providing
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constructive feedback, communicating lapses, pinpointing demands as well as
validating feelings and perspective which will result in fostering trust and

openness in communication- an integral tool In maintaining a harmonious
environment and boosting productivity.

n. Would you hire or want to work with this individual again? _V_Yes__No

0. 1fNo, Then Why? Please elaborate.

Name and Signa ﬁﬂm Eack!q.mund Investigator
(ate
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To the background investigators: Please use this guide when conducting background
investigations to the top five shortlisted candidates to any vacant position.

1. Introduce yourself and state thé purpose of your coming or call (when doing thru
telephone call.

2. Confirm if it is a convenient time for you to seek a little of his time to briefly answer

queries about the applicant whom you are asking for reference

Briefly describe the position for which the applicant has applied

Confirm the respondent’s relationship with the applicant whether a former colleague

of superior or jus! an ordinary acquaintance.

5. Be consistent by asking the same questions to all the top five final candidates and
weigh the information equally; what disqualifies one should be the basis for
disqualifying any others.

6. Write the Candidate’s Namae:
Organization:
Title:
Phone Number: Date:

7. Initially, the background investigator should first check on the authenticity of all the
documents/credentials the applicant submitted most especially, of the transcript of
records and diploma from the school where it was earned by the applicant

8. After documents have been authenticated, the background investigator can proceed
by asking the following questions from at least three (3) persons/respondents:

a. How leng did you know the candidate and in what manner?

b. How would you describe the candidate's working attitude, behaviour and skills?

c. Please describe how the candidate work and interact with other workers in your
organization? In shor, is a candidate a team worker?

d. Please describe how the candidate work with senior leadership?

e. Why did he/she leave the position? (only if relevant)

f. In stressful situations, describe how the candidate reacted. Can you please be
specific?

g. Additionally, how does s/he handle difficult people? Can you describe his/her
conflict resolution protocol?

h. From your observation, has the candidate mainly been in the role of an
implementer or had he been initiator of projects, proposals and a change agent
for improved services?

i. How independently does the candidate work?

j- Does the candidate always conduct his/her dealings with others in a tactful
manner? Please elaborate.

k. What are the candidate’s key accomplishments or impact on the organization?

. What area of development in any organization could the candidate focus on?

m. :f ﬂn: were going to provide advice on how to best guide this person, what would

i be?
n. Would you hire or want to work with this individual again? _Yes ___ No
o. If No, Then Why? Please elaborate.
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BACKGROUND INVESTIGATION REPORT

Mame of Applicant: BELLE T CO
Position applied for: PART-TIME INSTRUCTOR
(Summary of the report)

The respondent has been the academic adviser of the candidate for four years
as a supervising instructor. She describes Ms. Coquilla’s working attitude, behavior,
and skills as highly dedicated. The candidate is a team worker, a good follower, and
very dependable in consistently producing high-quality outputs. She knew how to
break down multiple responsibilities into smaller, manageable tasks. Additionally, she
acknowledges the feelings of her groupmates or co-interns, despite differences in
viewpoints. She can work efficiently with minimal or no supervision at all. She is very
polite when conveying and sharing her plans and ideas with her groupmates. She can

focus on planning and implementation in the area of development in any organization.

Name and Elgnatum of th? Etachmuund Investigator
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To the background investigators: Please use this guide when conducling background
investigations to the top five shorllisted candidates to any vacant position.

1. Introduce yoursell and state the purpose of your coming or call (when doing thru
lelephone call.

2. Confirm if it is a convenient time for you 1o seek a litlle of his time fo briefly answer
gueries about the applicant whom you are asking for reference

3. Briefly describe the position for which the applicant has applied

4. Confirm the respondent’s relationship with the applicant whether a former colleague
or superior or just an ordinary acquaintance.

5. Be consistent by asking the same questions to all the top five final candidates and
weigh the information equally; what disqualifies one should be the basis for
disqualifying any othars.

§. Write the Candidale’s Name:
Organization:
Tithe:
Phone Number: Date:

7. Initially, the background investigator should first check on the authenticity of all
the documents/credentials the applicant submitted most especially, of the
transcript of records and diploma from the school where it was eamed by the
applicant

8. After documents have been authenticated, the background investigator can
proceed by asking the following questions from at least three (3)
persons/respondents:

a. How long did you know the candidale and in what manner?

b. How would you describe the candidale’s working attitude, behaviour and skills?

c. Please describe how the candidate work and interact with other workers in your
organization? In shor, is a candidate a team worker?

d. Please describe how the candidate work with senior leadership?

e. Why did he/she leave the posiion? (only if relevant)

. In sqﬁﬁﬂ situations, describe how the candidate reacted. Can you please be

Bpec

Additionally, how does s/he handle difficult people? Can you describe his/her

conflict resolution protocol?

h. From your observation, has the candidate mainly been in the role of an
implementer or had he been initiator of projects, proposals and a change agent
for improved services?

How independently does the candidate work?

Does the candidate always conduct histher dealings with others in a tactful
manner? Please elaborale.

What are the candidate's key accomplishmenis or impact on the organization?
What area of development in any organization could the candidate focus on?

\ If;ﬂ:}l were going to provide advice on how to best guide this person, what would
it
Would you hire or wanl lo work with this individual again? Yes Nao
If No, Then Why? Please elaborate.
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BACKGROUND INVESTIGATION REPORT

Name of Applicant: NICKO M. APOSTOL
Position applied for: PART-TIME

{(Summary of the report)

The Candidate is very hardworking. He reports to work on time and even ahead
of his assigned time schedule. His accomplishments have great impact to the
operation of the department especially on the making of course modules during the

start of the pandemic. He does his assigned tasks promptly and submits quality

output,
Eﬂﬁﬁﬂ P. ABELA
Name and Signature of the Background Investigator
T-fl-24
Date
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To the background investigators: Please use this guide when conducting background
investigations to the top five shorllisted candidates to any vacan! position.

1. Introduce yourself and state the purpose of your coming or call (when doing thru
telephone call.

2. Confirm if it is a convenient time for you to seek a little of his ime to briefly answer
queries about the applicant whom you are asking for reference

3. Briefly describe the position for which the applicant has applied

4. Confirm the respondent’s relaticnship with the applicant whether a former colleague
or superior or just an ordinary acquaintance.

5. Be consistent by asking the same questions to all the top five final candidates and
weigh the information equally; what disqualifies one should be the basis for
disqualifying any others.

6. Write the Candidate’s Name:

Organization:
Title:
Phone Number: Date:

7. Initially, the background investigator should first check on the authenticity of all
the documents/credentials the applicant submitted most especially, of the
h:;sm‘iptnfmmrdsand diploma from the school where it was earned by the
applicant

8. After documents have been authenticated, the background investigator can
proceed by asking the following questions from al least three (3)
purunnsiraspnmﬁmﬂs

How long did you know the candidate and in what manner?
h. How would you describe the candidate’s working attitude, behaviour and skills?
c. Please describe how the candidate work and interact with other workers in your
organization? In shor, is a candidate a team worker?
d. Please describe how the candidate work with senicr leadership?
a. Why did ha/she leave the position? (only if relevant)

In stressful situations, describe how the candidate reacted. Can you please be

specific?

g. Additionally, how does s/he handle difficult people? Can you describe his/her
conflict resolution protocaol?

h. From your observation, has the candidate mainly been in the role of an

implamenter or had he been initiator of projects, proposals and a change agent

for improved services?

How independently does the candidate work?

Does the candidale always conduct his/her dealings with others in a tactful

manner? Please alaborate.

k. What are the candidate's key accomplishments or impact on the organization?

l.  What area of development in any organization could the candidate focus on?

m. If you were going to provide advice on how to best guide this person, what would

it ba?

n. Would you hire or want to work with this individual again? Yes No

o. If No, Then Why? Please elaborate.
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