OFFICE OF THE HEAD FOR

PROCUREMENT
Visca, Baybay City, Leyte, PHILIPPINES

Telefax: +63 53 563-7190

STATE UNIVERSITY VolP: 053 565 0600 local 1093
Email: procurement@vsu.edu.ph
Website; www.vsu.edu.ph
28 April 2022

DR. EDGARDO E. TULIN
President

Visayas State University
Visca, Baybay City, Leyte

Dear Dr. Tulin:
Good day!

The Office of the Head for Procurement group has agreed to have a Team Building Activity
on May 5-6, 2022 in Matalom, Leyte. In this connection, we would like to request for
approval for the conduct of said activity and allow us to use a university vehicle. We will be
shouldering the needed fuel and the per diem of the assigned driver of the vehicle. The
office has also assigned a staff who will man the office on May 5-6, 2022 to receive
documents.

Hoping for your consideration and a positive response to this request

Thank you very much!

Very truly yours,

e

Recommending Approval:

RYSAN C. GUINOCOR

Director, Administrative Services

JESSAMIN
Head, Procu
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