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VISAYAS STATE UNIVERSITY RN
Visca, Baybay City, Leyte STF-2021-05-00159

PURCHASE REQUEST

Dept./Office: IAO PR #: STF-2021-05-00159 Date: 05-07-2021

Section/End-User: Ana Marquiza M. Quilicot Category: Office Equipment

Funding Source: Special Trust Fund Project Title/Code: IAO 2021

"°#"' Item Description Unit Qty Unit Cost PAR/ICS Total Cost

1 1A}i{rl"‘ccmdition, split type, Inverter, - 1 40,000.00 PATE SR e 40,000.00
Specification:

* Cooling capacity: at least 9,400 kj/hr
wall mounted

* EER rating above 10

* with remote control

® with one year warranty on parts and services
* with free installation

TOTAL 40,000.00

Purpose: for office use
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INTERNATIONAL AFFAIRS OFFICE
3/F Administration Building
Visca, Baybay City, Leyte, Philippines

STATE UNIVERSITY Email: intl@vsu.edu.ph

Website: www.vsu.edu.ph

04 May 2021

To Whom It May Concern,

The Office of the Head of the International Affairs Office, especially its office staff, has
been occupying temporarily the Function Hall located of the Center for Continuing
Education for years. Thus, the transfer to the new office on the 3rd Floor of the VSU
Administration building is deemed necessary. However, the new office is not yet
equipped with an air-conditioning unit that affects the IAO staff's productivity and
efficiency. In addition, the working condition is also a health risk considering the
climate that we have here in Baybay City.

In connection to this, we would like to request an emergency purchase and installation
of an air-conditioning unit to provide the IAO staff with an optimum, healthy working
environment essential to IAO staff's work efficiency and productivity.

Thank you so much!

Sincerely,

ANA M IZA M. QUILICOT
Head, International Affairs Office
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