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PURCHASE REQUEST

Dept./Office: NSTP/CWTS
Section/End-User: Marlon V. Dampios
Funding Source: General Fund - MOOE

PR No.: GF-2022-02-00100 Date: 02-07-2022

Category: Office Supplies
Project Title/Code: ROTC Office supply

Ite#m Item Description Unit Qty Unit Cost PAR/ICS Total Cost
Envelope, Document, Brown, 150
1 Ibs, Short pc 1200 5.00 6,000.00
2 Folder, Pressboard, US, Green, pes 100 30.00 3,000.00
Long
3 |Paper, Bond, A4, S-24, 80 gsm reams 10 289.00 2,890.00
Specification:
bright white, high premium quality
4 |Paper, Bond, Long, S-24, 80 gsm |reams 10 328.00 3,280.00
Specification:
bright white, high premium quality
5 Paper, Specialty 200gsm 8-1/2x11, packs 150 38.00 5,700.00
10s, Cream
6 |Pen, Sign, .5mm, Gel-type, Blue piece 3 35.00 105.00
7 |Stapler, HD-# 10 pieces 10 100.00 1,000.00
TOTAL 21,975.00
Purpose: for Office Supply
Checked by: Funds Available: ; Z
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