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August 20, 2025
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MOISES NEIL V. SERINO “F
VP for Administration and Finance
Visayas State University

A3

Dear Dr. Serifio,

I hope this letter finds you well. | am writing to humbly request that the SPPMIS be open for
me to upload the approved PR and PPMP of Dr. Joel Rey U. Acob, Dr. Michelle A. Calda, and
Dr. Janet Alexis A. De Los Santos's ammm_.os and extension project, as well as for the nursing
office's additional request.

| could not submit it before the deadline because there were requested items that were not
approved immediately because the TWG has a class, and the other one was on leave, and no
one could approve it on her benaif.

I sincerely hope for your favorable consideration of my request.

Thank you for your attention and understanding.

Very respectfully yours,

GUADA FE D.'AMIHAN
FoN DARC

- _J. ﬂwu
MOISES zm__. V. SERIHiO e
VP for Administration and Finance
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Dear Dr. Serifo,

| am writing to request approval of our purchase request for Dr. Michelle A. Calda’s Extension
project in Women's Care, PR: GF-2025-09-01201. The PR was not submitted before the

deadline because the TWG for office supplies was on leave, and nobody can sign it on her
behalf.

| sincerely hope for your favorable consideration of my request.

Thank you for your attention and understanding.

Very respectfully yours,

.@r@_%z

Approved Em

MOISES NEIL}V. SERINO
VP forl Administration and Finance
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PR-2025-0903-295060

Republic of the Philippines

@ VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

PURCHASE REQUEST
PPMP No. : PPMP-2025-081525-1399
Dept./Office: FON PR No.: GF-2025-09-01202 Date: 09-03-2025
Section/End-User: Guada Fe D. Amihan Category: Office Supplies
Funding Source: General Fund - MOOE Project Title/Code: HIVIAIDS and WOMENS CARE
_nwa Item Description Unit Qty Unit Cost PAR/ICS Total Cost
1 |Memo Notebooks, 60 leaves pieces 130 30.00 3,900.00
2 Paper, Specialty 200gsm 8-1/2x11, packs 15 45.00 675.00
10s, Cream
3 |Ball pen, Blue, 0.7, 12s pack 11 100.00 1,100.00
Specification:
Ball pen, Blue, 0.7mm point
12pcs per pack
Smooth Ink Pen
TOTAL 5,675.00
Purpose: HIV/AIDS and WOMENS AWP_Nm
Checked by: Funds Available: ”
[y
v
DOREEN B. ALBA (7., ALICIAML. FLORES 37 |1V
TWG\ffice Supplies /" HEAD, BUDGEOFFICE
Prepared by: Noted by: & Approved by:
Signature: \ &@r m
ﬂ::ﬁma Name: GUADA : N MICHELLE A. CALD ROS . YEPES
esignation: _ UNIT HEAD, PROJECT LEADER uxm«ﬁﬁz& vsU
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R-2025-0903-295060

Republic of the Philippines

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

PURCHASE REQUEST

PPMP No. : PPMP-2025-081525-1399
Dept./Office: FON

PR No.: GF-2025-09-01202

Date: 09-03-2025

Section/End-User: Guada Fe D. Amihan Category: Office Supplies
Funding Source: General Fund - MOOE Project Title/Code: HIV/AIDS and WOMENS CARE
A Item Description Unit Qty Unit Cost PAR/ICS Total Cost
1 |Memo Notebooks, 60 leaves pieces 130 30.00 3,900.00
5 Paper, Specialty 200gsm 8-1/2x11, packs 15 45.00 675.00
10s, Cream
3 |Ball pen, Blue, 0.7, 12s pack 11 100.00 1,100.00
Specification:
Ball pen, Blue, 0.7mm point
12pcs per pack
Smooth Ink Pen
TOTAL 5,675.00
Purpose: HIV/AIDS and WOMENS CARE
Checked by: Funds Available:
DOREEN B. ALBA Nﬂmmy:\_k FLORES #n\_s\
TWG - Office Supplies xmfo BUDGET OFFICE
Prepared by: Noted by: Approved by:
Signature: A g n %
ﬂzzﬁma Name: GUADA b N MICHEELE A. CALDA PROS . YEPES
esignation: ' UNIT HEAD, PROJECT LEADER PRESIBENT, VSU
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