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06 September 2022

Dr. Edgardo E. Tulin
President
VSU, VISCA, Baybay City, Leyte

Through: Dr. Dilberto O. Ferraren
VP for Planning, Resource Generation & Auxiliary Service
BAC Chairman

Dear Dr. Tulin:

We would like to request for an emergency purchase (through Negotiated
Procurement — Small Value) of Single Swing Door which will be installed as
replacement of the defective main door here at our office. The door knob of the main
door at our office has been defective for quite some time already and as advised by
the personnel from PPO, the entire door should be replaced. If installed immediately,
the new swing door will provide us more security and will limit the entry of
unauthorized personnel from entering our office.

Hoping for a positive response to this request. Thank you so much.

Very truly youyrs, Noted:

gy
NICK FREDDY R. BELLO LOUELLA C. AMPAC ‘\MW
OIC Head, Office of the Head of Accounting Director, ODFM

Recomme\nding approval:
DR. DILBERTO O. FERRAREN

VP for Planning, Resource Generation & Auxiliary Service
BAC Chairman

Approved:

{\DR. EDGARDO E. TULINgy,
Presidéent i
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