ofl
3P . C < :

i . h/l/ 1 5 7
| . 01 %{Exhibit A”

OFFICE PERFORMANCE COMMITMENT & REVIEW FORM (OPCR)

I, VELMA P. BONTUYAN, Head of the VSU Manila Office commits to deliver and agree to be rated on the attainment of the following targets in accordance with the
indicated measures for the period January to June_2018.

Approved: CW
VELMA P. BON AN DILBERTO O. FERRAREN

Head of Unit Supervisor
Date: Date:
Personnel Designation Number Rating Equivalents
Head VSU Manila Office, Head 1 5 - Outsatanding
Regular Admin Staff Admin. Aide IV 1 4 - Very Satisfactory
Regular Admin Staff Admin. Aide IV 1 3 - Satisfactory
Regular Admin Staff Guesthouse Caretaker 1 2 - Fair
Total ' 1- Poor
Actual
Unit/Persons Ratin Remarks
MFOs/PAPs Performance Indicators Success Indicators / Target | Accomplish .

Responsible diadh a o = o
Univ MFO6: General Administration & Support Services

ffici t friendl
g [ RSN b ocpmmenbeompiliit Buotcient VSU-MO Staff 95% 100% 5 |ars| 5 | 292
frontline service
Efficiently acted
100% liant to A ting, COA
P2 |Administrative/financial i Head, VSU-MO Staff |  95% 100% s 1 4] s |as
Rules and Regulations
VSU-MO MFO.1 documents
Administrative and Linkages with:
HE lacafiang- ,PASUC, LBP,
Support Services As Liaison Office -enhanced SEIER it e P A I R £
Management . " ! : DPWH, CSC, GSIS, COA
direct linkages with national DA-BAR,UP Diliman/ Los Bafios
jL t i ’ Head, VSU-M 90% A
™ [ovearch univ and otherofices |AMInPCAARRD, DOST,  Npo, [ He2 VSO sl it B
inside and outside of Manila AFHRNECS, $I), BI0, PNSUC, KOICH,
BOC, DOF, House of Senate and
House of Representatives.
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MFOs/PAPs

Performance Indicators

Success Indicators

Unit/Persons

Target

Actual
Accomplish

Rating

Remarks

Responsible i - | o | - ! o

S 100% of meetings and ceremonies
Pl.4 ]meetings and award giving & Head, VSU-MO 95% 100% 5 5 5 5.00
, well represented
ceremonies
100% efficiently and effectivel
PL5 |Supervision of three staff o ’ Head, VSU-MO 95% 100% 5 | 5 | 5 | s00
supervised and managed
i i - i ith VSU- Alang- -
PLE Linkages with VSU-External Lmkagest with VSU-Tolosa, Alang Head and VSU-MO 90% 100% 5 5 5 5.00
Campuses alang, Villaba and Isabel Staff
PL7 Linkages ‘thn'J media No: ?f hrs. linkages, networking Head and Admin. Aide 320 451 5 5 5 5.00
communications facilitated "
VSU-MO MFO.1 Issuance of Official Receipts for
Administrative- and PLE receipt of checks from CHED, DA |No of Officiél receipts issueq and Head, VSU MO 0 3 5 5 5 5.00
Support Services and other government and checks received correspondingly
Management research agencies
Preparation and submission of
office reports, documents as 100% of Reports of Reimbursement,
PI.9 |prescribed by the Office of VSU | Replenishment, Liquidation, travel |Head and VSUMO Staff 150 267 5 5 4 4.67
President, COA, Accounting and Jdocuments and other communications
Dir. Of Finance, OVPRGEA
1 f d h
P1.10 |Procurement 00% of canvass papers and purchase |, d and VSUMO Staff]  90% 100% s | a | s | 467
order served
P1.11 |Messengerial 100% of letters and checks served Head and VSUMO Staff 36 48 5 4 4 433
T00% of all 5/M, F&F/E and other
VSTU-MO MFO.2 documents transfer and transported
Planning, M.ana'gem?nt PL.1 Planning, Coaching, to the new permanent office two days Head and VSUMO Staff 95% 100% 5 5 5 5.00
and Monitoring "Services Implementing and Monitoring |before deadline
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Actual .
) . Unit/Persons _ Rating Remarks
MFOs/PAPs Performance Indicators Success Indicators Responsible Target | Accomplish
g ment Q1 ! g2 ! T I Al
Submission of Reports and
PI. 100% submitted before due date H d VSUMO 95% 100% 5
VSU-MO MFO.2 2 otisar docusmanis submitted before du ead and VSUMO Staff o b 5 5 5 00
Planning, Management
and Monitoring 'Services
P1.3 JAccomodations of Guests 100% facilitated Head and VSUMO Staff 95% 100% 5 5 5 5.00
- ) No. of incoming guests with
PL.1 |Issuance of Official Receipts : § ) Head and VSUMO Staff 0 1 5 5 5 5.00
reservation billeted, ORs issued
VSU-MO MFO.3 Regular Deposits and 100% of collections deposited and
I Head and VSUMO St 100% 5
Resource Generation and [P!-2 Remittances of Collections Remitted e 4 ¢ . * =
Management Services
Preparation and submission of |No of Reports prepared and Head and VSU-MO
P13 10 4 .
the Monthly Reports of Income |submitted, reviewed and signed Staff = e 2 3 e
Total Over-all Rating 82.92
Average Rating 4.88
Adjectival Rating VS
Received by: Calibrated by: Recomr%&%\sp/ro(al: Approved by:
TERESITA L. QUINANOLA REMQL%E ﬁ PATINDOL DILBERTO O. FERRAREN EDGARDO E. TULIN
PRPEO PMT Vice President, PRGEA & Pidsident
Date: Date: Date: Date
1 - quality
2 - Efficiency

3 —Timeliness

4 - Average



