May 13, 1986

- VEMORANDUM NOs. 63 -
Series of 1986

T 0t Mr. Alfredo Arradaza
lir. Dominador Lauzon, Jre

R Es ‘Annual Inventorv of qu:lpment and Supsiies..

s Fonowing the provisions ef Gendml Ch'cular rioa 23 -
dated March 14, 1986 of the Minister of General Services
Administration, ViSCA is required to submit an inventory of
equipment and supplies for CY 1985 within fifteen (15) days. .
L.nclosed are pextinent documents to this effect. -

Let us submit the needed invmtory on or before Hay
- 26, 1986, Henceforth, an annual inventory must be sub= :
mitted Tegularly. :

Thank youe | ’ w I/

Ho R, VILLAYN A
Officer-in-(marge

cc: Records
File




