October 26, 1993

MEMCRANDUM NO. 229
Series of 1993

T 0s WNr. Dominador A. Lauzon, JTe

_ SUBJECTs Memorandum Receipt (MR) For Equipment

In order to facilitate prompt payment for purchase of
new equipment, you are hereby requested to facilitate the
preparation and signing of MR for attachment to the voucher
after said equipment has been inspected and installed rather
than wait for the end-user which usually entails further
delay. Furthermore, equipment turned over by staff who wish
to transfer or retire must be accepted by the Property Office
in order to protect government propertye

The Chief of the SPVMD is requested to assist the Property
Officer in this regard. - -

Please be guided accordinglye.

President

ccs Mr. Alfredo C. Arradaza, JT.




