VISAYAS STATE COLLZGE OF AGRICULTURZ
Baybay. Leyte 2

OFFICE OF THE PRESTDENT
July 21, 1995

MEMORANDU No, 88

Smwoar ey

Series of 1995

. T 0% lse Milagros L. Gamotin
lir, Silvestre Fs Buzon
Mre Manuelito Ce Pala
Heads, Deptse/Center /Units

- SUBJECT: Committee to Conduct Physical Inventory of Supplies and
e Materials : : '

With ilse e Le Camotin as chasirman, lire Se Pe Buzon, irs 1, Ge Pala
and the Head or representative of the concerned department/benter/hnit
as members, please constiltute yourselves into a committec effective

immediately to:

1o make periodic update of physical inventory of supplies and materials
in the various units/department/centers/offices of the college

2¢ introduce the use of stock cards and other record forms to:-the various
units‘/oi‘fices/&enters/departments Tor them to reflect verifiable data as
bPasis for subsequent requisitions/burchases of supplies and materigls

3¢ submit to the Office of the President your periodic findings as basis
for management gctions : ‘

Your committee is expected to conduct a physical inventory at any
. given time, You are authorized to utilize other staff from ICU and SPD
%o assist you in your committees -

Please be guided accordingly.
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