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MEMORANDUM NO. 140
Series of 1987

TOs Dr.: Guindolino R. Gewrona
Dr. Paciencia P. Milan
Dr. Vicente A. Quiton

REs APPROVAL OF REQUESTS TO PERF(CRI1 OVERTIIE VIORK

Effective immediately, the Director of Research and
Extension and the Director of Instruction are hereby delegated
to approve/disapprove for the President requests for overtime
work by personnel from all units under these offices, depending
upon the nature of work and/or assignment. All other requests
not covered by ODI and ODREx in the academic units will be acted
upon by the Vice-President for Academic Affairs except for those
coming from the Office of the President itself.

Action on any request must be based on need and availability
of funds under your respective jurisdictions.

Please be.guided accordingly.

, ;2 :
¢ 3 Ltteionin
/I1 M.,/ .K/’ILM@A‘“""‘“
/ President

F

ccs Department Heads

Center/Institute Directors
Budget ;
Accounting
OBA
Auciting

L//ggzsbnnel

ecurds

File

e

i
£
b
&



