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MEMORANDUM NO. =7
Series of 2014

T 0O: Ms. Asteria A. Sevilla

R E: Designation as Officer-in-Charge, Records Office

In view of the retirement of Mr. Simeon P. Sedrome, you are hereby designated as Officer-in-
Charge of the Records Office. Moreover, in case the Legal Office needs a Stenographer, you

have to provide the said services.

This memorandum is effective December 1, 2014. Kindly turn-over your responsibilities to
whoever will be assigned at the Legal Office.

For your guidance and compliance.
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