. OFFICE OF THE PRESIDENT

Jamary 5, 19953

| MEMORANDUM No. 1

Serles of 1993
TO: All Dapartmeﬁt Heads/Center Dlrectors

RE: SubmlSSlDﬂ“Of the 1992 Annual Report

Please be remlnded to submit your 1992 ﬁnnual Reports to’ the 

Planning and Development Office not later than Janqary 22, 1995,

Your acrnmpllshménﬁ reperts must serve as. basis of your
plan and budget and must reflect hnw much of your 1992 targets

'were met.

»'To avoid delay in submlttlng o College fAnnual  Report to
the Department of Budget and Management and the Cummxss;cn on
Audxt, please submit your reports o txme. :

Attached is"the guide format in the preparation of ‘your
reports. %

Your cocperation is highly appreciated. ’

For immediate compliance. S : v
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