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Yisapas State University

Visca, Baybay City, Leyte 6521-A
Philippines
Tel: +63 53 335 2600; Fax: +63 53 335 2601
website: www.vsu.edu.ph

Office of the President
28 November 2014

MEMORANDUM CIRCULAR NO. _62_
Series of 2014

T O: Vice Presidents for Instruction, Research and Extension, Planning Resource
Generation & External Affairs, and Administration and Finance; Deans of
Colleges, Graduate School, Students, and Satellite Campuses; Department
Heads; Directors of Research Program, Development/Extension Program, RDE
Network, Research Centers, Finance, Administration and Human Resource
Development, General Services, and Resource Generation; and Heads of
Office/Unit

R E: Submission of the 2014 Annual Accomplishment Report

The year is almost over and as our yearly activity we are required to prepare our
accomplishment reports for the year. In this connection, please prepare and submit the
2014 Annual Report following the attached format and schedules:

a. Submission of 2014 Annual Accomplishment Reports to respective Deans and
Directors, copy furnished the Vice President for Planning, Resource Generation &
External Affairs, on or before December 19, 2014.

b.  Submission of summary of accomplishments by the Deans/Directors of the different
departments, research centers and offices/units under them to their respective Vice
Presidents, copy furnished the Vice President for Planning, Resource Generation &
External Affairs, on or before December 24, 2014.

c.  Submission of the summarized reports of the four (4) Vice Presidents to the Office of
the President on or before January 14, 2015.

For immediate compliance.

JOSE L. BACUSMO

Preside \ t
\
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FLOW {IHAQ OF THE 2014 ANNUAL REPORT’REPARATION

PREPARATION OF COPY FURNISHED SUMMARIZES FINAL
2014 ANNUAL REPORT VP for PLANNING & ANNUAL REPORT SUBMISSION
RESOURCE GENERATION
BEGIN December 19, 2014 December 24, 2014 Jan. 14, 2015
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FORMAT FOR THE 2014 ANNUAL REFORT
Graduaie School

Highlighis: Imporiant accomplishments {3} in relation to fargeis and {b} others

i, Graduate Studenis

A

D

Enroliment
1. Enrciiment of siudenis by program and by semesier
campuses)

{include exiemnal

{sraduales
1. Number of graduales by program and by semester
campuses)

{include external

A dcmlarshtps enjoyed by Graduale Studenis

. Number of Scholars by Type and by Funding Agency Per Semesier

Awards Received by Graduate siudenis {individual or by student organizalion}

NAME OF NAME OF DATE | AGENCY THAT GAVE YwH
THE ﬁ.\"‘AFD Sl

AWARD AWARDEE GVER "'HE AWARD

New Policies
procedures.

implemented new changes fo improve regisiration

il New Curricular Offerings and BOR Resolution Number

¥, Manpower Profile and Development

A

Staff Development

1. List of trainings atiended {local, regional, national, international}
TITLE MAME OF MATURE OF FLACE | DATE
FPARTICIPANT | PARTICIPATION
3. intermations)
n. Hational
o. Regional
d. Losa {

8. Staff Performance (awards received, &lc)

HNAME OF AWARD

NAME OF
AWARDEE

PURPOSE OF
THE AWARD

DATE GIVEN

ABENCY THAT
GAVE THE AWARD

WHERE GIVEN
{PLACE)

e T S




FORMAT FOR THE 2014 ANNUAL REFORT

University Student Services Office

i. Highlighis: Important accomplishments (3) in relation to targels and (b} others

il. Manpower Profile and Development

A Giaff Development

1. List of trainings attended {local, regional, national, international)

TITLE OF NAME OF NATURE OF PLACE DATE
TRAINING PARTICIPANT PARTICIPATION
a. intemnational
i National
c. Regional
d. Local ]
B. Siaff Performance {awards received, eic)
i
MAWME OF MAME OF | PURPOSE GF | DATE AGENCY THAT WHERE GIVEN
AWARD AWARDEE | THE AWARD | GIVEN | GAVE THE AWARD (PLACE)
il Studenis
A Awards Heceived {(individual or by student organizations)
MAME OF MNARME OF PURPOSE OF | DATE | AGEMCY THAT GAVE WHERE
AWARD AWARDEE THE AWARD | GIVEN THE AWARD GIVEN

B. Activities of Student Organizations

. Mumber of Scholars by Type and by Funding Agency Per Semesier

U. Mumber of studenis accommodated in university student dormitories

V. Administration

A. New Policies

implemented. Changes

performance of the unif.

= Ouantify the improvement: raduction in costftime, efficiency, effeclivensss, sic.

Y. Linkages

in proceduresiprocesses o improve



FORMAT FOR THE 2014 ANNUAL REPORT
University Hegistrar

i. Highlights: Imporant accomplishments (3) in relation to targets and (b} others

ii. Enroliment, Graduates, Number of Board Placers/Passers and Delinquancy
Reports

A. Enroliment ,
1. Enroliment of students by program and by semesier {include extemnal
campuses)

8. Gradustes
1. Number of graduates by program and by semesier {include exiemnal
campuses)

. List of Licensure Exam Passers [include daie of axam, passing percentags
{national and institutional)]

0. Dropouts
1. Lisl of Dropouts of studenis by course, sex and by semester

B Delinguency Shatus
1. List of delinquent studenis by course, sex and by semesier {waming,
probation, dismissed).

il Mew Curricular Offerings and BOR Hesolution Number

¥, Manpower Profile and Development
A Siaff Development
1. List of trainings attended {local, regional, nalional, infernational}

TITLE NAME OF NATURE OF PLACE DATE
FARTICIPANT | PARTICIPATION

. intermstionsl
. Hationsl
Regional
Laca!

cof o] el

8. Siaff Performance (awards received, efc)

MNAME OF r PURPOSE OF ABEMEY THAT WHERE GIVEN
NAME OF AWARD AWARDEE THE AWARD DATE GIVEN GAVE THE AWARD {PLACE)

Y. Adminisiration:

A. New Policies implemented — new changes 10 improve regisiration procedures
and office management.



FORMAT FOR THE 2014 ANNUAL REPORT
University Library
i. Highlighis' Important accomplishments (3) in relation 1o targets and (b others

a. Acquisitions during the year and donations received
b. Total accessioned volumes af the end ofthe year

. Manpower Profile and Development
A. Siaff Profile {include educational atiainment and status of appointment)
B. Siaff Development

1. Uist of trainings attended (local, regional, national, intermational)

[ { BAME OF MATURE OF %
TAINING FARTICIFANT FPARTICIPATION PLACE CAaTE
2. lnternational
b MNations!
. Hagional
d. Locsl

ot

. List of staff pursuing graduate studies whether on scholarship or on their cwn.

C. Staff Performance {awards received, afc.}

NAME OF PURPOSE OF | AGENCYTHAT | WHERE GIVEN
NAME OF AMIARD AWARDEE THE AWARD DATE GIVEN | GAVE THE AWARD | {PLACE}
{

{
i

0. TitleMumber of frainings conducted and type of participants
E. Changes in the procedurelprocess, tc. to improve performance; implementation of
new policies, efc.

lil. Linkages - include nature of MOA signed with agencies

NOTE:

Please provide a clear copy of pictures documenting important events (Ex. MOA signing,
recelving awards, breakthroughs, significant aclivities, etc.) fo the Office of the Vice
President for Planning, Resource Generation & External Affairs (OVPPRGEA).



FORMAT FOR THE 2014 ANNUAL REPORT
{Colleges/Academic Depariments/institutes

Instruction

A_ Highiights: Important accomplishments: {3} in relation to targets and (b} others
8. Mew Curricular Offerings and Curriculum Development
. Facully Performance

4

1. Awards receivad

BAME OF BURPROEE OF DaTE ADEMCY THAT WHERE GIVEN
MAME OF AWARD AWARDEE THE AWAaRD GIVEN GAVE THE A (FLACE}
2. Other achievemenis
0 Facully Development
1. List of faculty on study leave
QEGREE FIELD OF FUMDING PLATE OF

MANIE PURSUED SPECIALIZATION AGENCY sTLOY DURATION

2. List of trainingsiseminarsiworkshops attended
TITLE HAME OF HATURE OF PLACE DATE

FARTICIPANT PARTICIFATION

internzstional

e f

Mations!

8]

Regional

e}

{ ooal

E. Student Performance

P

Licensure Examinations (list of placers and passers; percentage passing —
institution & national; dafe of examination}

Awards Heceivad

Student Activities

L P

F. Linkages {international, national, regional, local, NGOs, etc.} — include the nature of

MOA signed with agencies during the year in review.

1




® )
ii. Hesearch

A. Highlights: lmportant accomplishments, awards received, etc. (3} in relation to
fargefs and (b} others

B. Significant results of completed and ongoing researches

. List of matured technologies developed for dissemination

D. Linkages (include the nature of MOA signed with agencies during the year)

iii. Extension

A. Highlights: Important accomplishments, awards received, etc., {3} in reiation to
fargeis and (b} others

B. Significant results of completed and ongoing exiension projects

C. List of trainings conductediservices rendered and number of clienteles served per
fraining

Title of Tranings/Services Type of Clieniale/ Dale and Place Number of
Rendered Paddicipants of Training Padicipanis

0. Linkages {include the nature of MOA signed with agencies)
E. Other Accomplishmenis (example: pilof projects established, slc )

IV, Adminisiration

A Include what changes had been implemented o show your deparimenticollege (s
befier than fast year (include new policies, new proceduresfprocesses, eic.}.

= Describe the policyiprocedurafprocess implemented that improve the output of
your departmentfcofiege.

= (uantify the improvement: reduction in costilime, efficiency, effecltiveness, elc.

NOTE:

Please provide a clear copy of piclures documenting important events (Ex: MOA signing,
receiving awards, breakthroughs, significant actlivifies, efc.) fo the Office of the Vice
President for Planning, Resource Generation & Exiernal Affairs (OVPPRGEA)L



FORMAT FOR THE 2014 ANNUAL REPORT
Vice President for Research and Extension, Directors of Research Program,
Deveiopment/Extension Program, RDE Network, Regional Climate Change R&D
Center, Non-Convention Energy Research Center and Research Ceniers

I. Highlights: Important accomplishments, awards received, efc. {a) in relation
to targets and (b) others

A. Siaff Development

1. List of faculty/staff on study leave

NARME DEGREE FIELD OF FLRNDING PLACE OF | DURATION
PURSUED SRECIALIZATION AGEMCY 2TUDY
2. List of trainings/seminarsiworkshops attended
TITLE MARE OF MATURE OF PLACE | DATE | SPONSORING
PARTICIPANT | PARTICIFATION | AGENCY
a. |ntarnationsi
. Mational
. Hegional
d. Local
i
8. Staff Performance
1. Awards Racelved
MAME OF PURPOZE OF AGENCY THAT YWHERE GIVEN
HNAME OF 23WAaRD AWARDEE THE AWARD DATE GIVEN GAVE THE AWARE {PLACE:

ii. Research

fo

© O

targefs and (b} others

Significant results of completed and ongoing researches

List of maturad technologies developed and technologies for dissemination
Linkages — include nature of MOA signed with agencies

Highlights: Important accomplishments, awards received, etc. {3} in relation
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iil. Exiension

A_ Highlights: tmportant accomplishments, awards received, etc. (3} in relation
o targels and (b} others

B. Significant resulis of completed and ongoing extension projects

served per fraining

. List of frainings conductediservices rendered and number of clienteles

Title of Trainings/Services
Hendered

Type of Clientals/
Farticinanis

Uate and Placs
of Training

Number of |
Farlicipanis

01 Linkages — include nature of MOA signad with agencies

m

technical assistance and other extension activities conduciad)

iV, Adminisiralion

Other Accomplishments {example: pilof projects esiablishad, demo farms,

A Include whal changes had heen implemented to show your center/office is
befier than last year (include new policies, new proceduresfprocaesses, eic ).

= Describe the policyiprocedurefprocess implemented that improve the
output of your officefcenter.

= (uantify the improvement

effectiveness, eic.

NOTE:

raduction

in costitime,

efficiency,

Please provide a clear copy of pictures documenting important events (B MOA
signing, receiving awards, breakthroughs, significant aclivities, efc.} to the Office of
the Vice President for Planning, Resource Generation & Exiemnal Affairs

{OVPPRG).
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FORMAT FOR THE 2014 ANNUAL REPORT
Adminisirative OfficesfUnils

I. Highlights: Impotant accomplishments (a) in relation to fargets and (b) others
il. Manpower Profile and Development

A. Siaff Profile {include educational atiainment and status of appointment)

B, Siaff Development

1. Ust of trainings attended {local, regional, national, international}

TITLEQF | MAMEOF MATURE OF
THRAIMING FPARTICIFANT FPARTICIPATION PLACE CATE
intarnational
Mations!
Ragional
{ocal

=Y R R

2. List of staff pursuing graduate studies whether on scholarship or on their owan.

. Staff Performance {(awards received, eic))

NAME OF FURPOSE OF AGENCY THAT WHERE GIVEN
NAME OF AWARD AWARDEE THE AWARD DATE GIVEN GAVE THE AWARD {PLACE)

s
]
\
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i i : |

O. TitleMumber of trainings conducted and type of padicipants
E. Changes in the procedureiprocess, etc. to improve performance; implementation of
new poficies, efc.

lil. Linkages - include nature of MOA signed with agencies

NGTE:

Please provide a clear copy of pictures documenting important events (Ex. MOA signing,
recaiving awards, breakihroughs, significant activities, etc ) to the Office of the Vice
President for Planning, Resource Generation and External Affairs {OVPPRGEA).




