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Office of the President

13 November 2007

MEMORANDUM CIRCULAR NO. 24
Series of 2007

T O:

Vice Presidents for Administration & Finance, Academic Affairs and
Development & External Affairs; Deans of Colleges, Graduate School,
Students, and Satellite Campuses; Department Heads; Directors of
Research and Extension, Research Centers, Curriculum & Instruction,
Finance, Administration, General Services, and Auxiliary Services;
Office/Unit Heads

Submission of the 2007 Annual Accomplishment Report

The year is almost over and as expected we are required to prepare our accomplishment
reports for the year. Please follow the following schedules for early consolidation and early
release of the University’s 2007 Annual Report:

a. Submission of 2007 Annual Accomplishment Reports to respective Deans and
Directors copy furnished the Planning Office on or before December 15, 2007.

b.  Submission of summary of accomplishments by the Deans/Directors of the different
departments, research centers and offices/units under them to their respective Vice
Presidents copy furnished the Planning Office on or before December 28, 2007.

(o Submission of the summarized reports of the three Vice Presidents to the Office of
the President on or before January 15, 2008.

Attached are the format and flow chart for your guidance.

For immediate compliance.




FLOW CI—.? OF THE 2007 ANNUAL REP{}I'JREPARAHON
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.FORMAT FOR THE 2007 ANI\iUﬁ? REPORT
Colleges/Academic Departments
instruction |
A. Highlights: Important accomplishmenis: (3} invrela‘tion {o targets and {b) others :
B. New Curricular t)ﬁeritlés and Cufriculum De\feloﬁment

. Faculty Performance

1. Awards received

NAME OF .| PURPOSE OF DATE AGENCY THAT WHERE GIVEN
MAME OF AWARD AWSRDEE | THE AWARD GIVEN SAVE THE AWARD (FLACE]

Z. Other achievemenis
- D. Faculty Development:

1. List of facully on study ieave

s GDEGREE ; FIELD OF FUNDINS FLACE OF SR P
- NAME PURSUED SPECIALIZATION AGENCY STUDY DURATION

Z. List of trainingsfseminarsiworkshops attended

TITLE . NAME OF - NATURE OF PLACE DATE
FPARTICIPANT FARTICIFATION '

international

o | w

National

Regional

alo

Locs!

E. Student Performance

1. Licensure Examinations (list of placers and passers; percentage passing —
institution & national)

Awards Received

Student Activities

RN

F. Linkages {international, national, regional, local, NGOs, &ic.} — include MOA signing

\




fi. Research .

b

M.

B
D

Highlights: Important accomplishments, awards received, etc. (a) in relation fo
targets and {b) others

. Significant resulis.of compieted and ongoing researches

List of matured technologies developed for dissemination

. Linkages {include MOA signing with agencies)

lil. Extension

A

Ie

D.

E

Highlights: lmportant accomplishments, ,awards received, etc., {a} in relation o
targets and (b) others :

Significant results of completed and ongoing extension projects

List of tréinirags conducted/services rendered and number of clienteles served per
training :

Title of Trainings;"f:';er\ﬁces - Type of Clienlals/ Dale and Place | Numberof
Rendersd _ Participanis * of Training Parlicipanits -

Linkages (include MOA signing with agencies)

.' Other Accomplishments {example: pik}t projects established, elc )

V. Facilities

A. List of facilities acquired from January -December 2007

NOTE:

4

Lad

Please provide a clear copy of pictures documenting important events (Ex: MOA
signing, receiving awards, breakthroughs, significant activities, efc.) fo the Planning
Office. ;

Provide captions indicating the occasionfactivity, dateftime, piace and' names of

per SOHSMSKOS’S found in the picture including positions of visitors.

Pictures submiltted vdll be returned io the réspective deparﬁnéntsis:enterslafﬁteé.




FORMAT FOR THE 2007 ANNUAL REPORT

Directors of Research and Extension and Research Centers

ff Development

1. List of faculty/staff on study leave

Highlights: lmpodant acwmpilshments amrds:ecewed etc {a} in relation
_lo targets and {b) others :

-DEGREE

DURATION

RARE FIELD oF FUNDING. FLACE OF
PURSUED .| SPECIALIZATION AGENCY STuny
% .
Z. List of trainingslseminarsMorkshops attended
TITLE ° NAME OF NATUFE OF PLACE | DATE | SPONSORING
PARTICIFANT | PARTIC IPMWQ : AGENCY
a. Intermstional . ;
b. Mational
e F’ﬁm@r\al
d. Local
B. Staff Performance
‘1. Awards Received
MAME OF FURFOSE OF SR AGEHC‘( THAT WHERE GIVERN
MNAME OF AY ’%D AWARDEE THE AWARD DATE GIVEN GAVE THE AWSaRD - {FLACE}

{l. Hesearch

-

A, Highlighis:~ lmportant accomplishments, awards recewed etc ua} in relation
to targets and (b) others
B. Significant results of completed and ongoing reséarches
C. List of matured technologies developed and technologies for dissemination

include MOA 'signing with agencies

D Lmﬁaﬁes

P




il Extension >

A. Highlights: Important accomplishments, awards rece;véd, elc. (g} in relation
' to targets and (b) others

B. Significant results of completed and ango‘ing exiension projecis
b

C. List .of frainings conducted/services . rendered and number of chenteles

: sefvnd DE‘I’ fraining

Title of Trainings;‘Sewices
Rendered

Type of Clientele/

Participanis

Date and Place
of Training

MNumber of

Pariicipanis

0. Linkages — inciude MQA signing

E. Other Accomplishments {example: ;:iilot pré}ects 'estab!ished, demo farms,

technical assistance and other extension activities conducied)

V. Facilities

A. List of facilities acquired from January-December 2007.

NOTE:

1. Please provide a clear copy of picturés documentihg important events {EX:
MOA signing, receiving awards, breakthroughs, significant activities, efc.} te
the Planning Office together with the report

2. Provide baphons indicating the occasion, dateftime, place and names of

pet sonskvisitors found in the p!x:ture mcludmg positions of visitors.

3. Pictures submitied will be refumed lo the respective deparimentsicenters/
offices after the final printing of the reﬁoﬁ
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FORMAT FOR THE 2007 NNUAL REPORT

Adminisirative Officesfinils

{. Highlights: Important accompiishments {a}in relation to targets and {b) others

ii. Manpower Profile aﬁd Development

A Slaff Profile {include edﬁcationa! attainment and status of appointment)

8. Staff Development

£
H

List oftrainings attended {local, régiorxai, national, intemational)

TITLEOF MNAaME OF - NATURE GOF
TRAINING PARTICIFANT PARTICIPATION PLACE DATE
3. internationsl :
B, Mational
. Regional
o Local

2. List of staff pursuing graduzte studies whether on scholarship or on their cvm

C. Staff Performance (awards received, etc)

FPURPOSE OF
THE AWARD DA

i NAME OF

o5
4

G

E GIVEN

AGENCY THAT
GAVE THE AWARD

WHERE GIVEN
{FLACE)

HL. Facilities - acquired from January-December 2007

V. Linkages - include MOA signing

NOTE:

1. = Please provide 3 clear coby of pictures documenting important events {Ex: MOA
signing, receiving awards, breakthroughs, significant activities, etc.) to the Planning

Office. ’

2. Provide .captions indicating the gccasion, dateftime, place and names. of
personsivisitors found in the picture including positions of visitors.

(ad

. Piclures submitted will be returned to the respective departmentsficentersioffices.




i. Highlighis:

=

=

‘Graduates
4
2

- FORMAT FOR THE ?ﬁﬁ" ANNUAL REPORT
; Univers t‘f Rﬁgzqtraz

Eﬁr(};!h ani
1. Enrolment

Number of ‘aidiﬂ%

tes by program and by semester

imporiant accompﬁshments

of students n“ program a

List of Licensure Exam Passers

M E
- LTGDOULS
1. List of Dropouis of

ki anryy Diabin
5 L.'?fi U:-i%-.{f Siaius

1. List of delinguent

P 1 57 M
probation, d.;smx

thanutb b* cou

sed).

(@) in rélation to targets and (b

i Eﬁ{{}ﬁ?’ﬁéﬁ Gra;:!uate and {}éi*ﬁqa Nncy Raports

Y

amesior

students by course, sex and by semester

rsg¢, sex and by semesier {waming,

L. New Curricular i_sﬁe.mgg and SOT Resasmmﬂ Nm.}bef yEoer

. ?‘v&.s&;’c’wef Profile and ﬁék’ﬁ%&g}iﬁéﬁa

3

maerlte
.

List o :La‘nmc‘s adended (ioLa! regional,

-

iational, infernational}

TITLE ' NAME OF NATURE OF PLACE DATE
PARTICIFANT | PARTICIPATION
aﬁ‘ Pen‘ormance {awards recewed eic)
2 { PURPOSE OF : ASENCY THAT WHERE GIVEN
Y THE AWARD OATE GIVEN SAVE THE AWARD {BLACE:

i
1

V. Facilities - acquired from January-December 2007




