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#i  Visayas Slefe College of Agriculture
. Baybey, Leyte |
~ OFFICE OF THE PRESIDENT
22 March 1999
Memorandum No. .26 !
Serias of 1999
: 5 O : ALL STAFF MEMBERS CONCERNED
; SUBJECT : Commiltee for the National Seminar-Workshop on Curriculum
e Revision for the Integration of Sustainable Agriculture Concepts
You are hereby designated Chairmen, Co-chaimen and members of the different
support committess for the NATIONAL SEMINAR-WORKSHOP ON CURRICULUM
REVISION FOR THE INTEGRATION OF SUSTAINABLE AGRICULTURE CONCEPTS on
May 26-30, 1899, : : : : :
In this connection please prepare plans for your réspecﬁve commitiees.
SAMUEL S. GO
President
¢ : ¢c. Prof FA Evangeifo - Dimcﬁr,’ PRCRTC
: Prof. LO Moreno - Director, NARC
Prof. AB Masendo - - Manager. VISCA Hoste!
Dr. SCDagoy - - Director, ODEX-NFE
Dr. LR Gonzal - Dirsctor, ODRD
Dr. RM Santiago - Direclor, RCRC
Dr. ZMde lafiosa - Director, FARMI
Dr. LP Lembert - Manager, Guest Housa
Ms. CU Nuewvo - OIC-Cash Division

Pref- DS"qu:amg - Pavnepal WHS
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NATIONAL SEMINAR-WORKSHOP ON CURRICULUM REVISION
- FOR THE INTEGRATION OF SUSTAINAELE AGRICULTURE CONCEPTS
26-30 iviay 1998=VISCA Convention Centﬂr

Baybay, Leyta

STEERING COMMITTEE
Chairman . Dr. Samue! S. Go, President
Co-Chairman :  Dr. Sixto P. Sandoval, Sacretary. ACAP
Members . Vicente A. Guiten, VP for Academic Affairs & PRO, ACAP

Dr. Nerelito P. Pascual, VP for Administration
Dr. Roberto C. Guarte, Coliege Secretary

Dr. Justiniano L. Seroy, Director of Instruction
Dr. Misael T. Diputado Jr., DOH-Head

Ms. Delia L. Silao, Assist. Secretary ACAP

SUPPORT COMM[TTEES

Committes

SECRETARIAT =
Charmen : Ms.BP Bibera -
Co-Chairrnan:  Ms. LQ Escabal
Members : Ms. BV Balbarino
%  Ms CMSarzona
Ms. JT Pefia
- Ms. ES Valenzona

Ms. RJ Solis

Ms. G Bancale

Mr. EM Escabal

Mr. CM Batonio

Mr. RV Cano

Mr. RP Bertuifo

REGISTRATION =
Charman : Ms. ES Velenzona /
Co-Chairman:  Ms. LQ Escabal
Members : Ms. LD Ancheta

Ms. Rd Salis

Ms. ST Nayre

Ms. FMY Duatin

-Ms. M. Panchito -

Ms. AB Flandez

ACCOMMODATION
Chairman : -Prof AB Masendo /
Co-Chairman:  Dr. NP Lambert /
Members . Ms: VA Olleras

Ms. LB Paloma

Ms. LD Ancheta

Duties and Responsibilities

: Coorcinafe and follow-up preparations/activities of the

different working committees.

Coordinate and faciitate ail other arrangement (bileting
of perticipants, booking of plane amtd boat tickets, trip
arrangement, elc.)

. Facilitate and prepare communications related to the

seminar-workshop.

Facilitate registration of guests and parhmpants and in the

. issuing of the following:

a. Registration form

b. Attendance sheels

c. . IDcards

d. " Programs

8. Cerlificate of Appeaance (after the seminar-
workshop)

. Prepare a master list of perticipants {induding facilitators

and drivers) arranged aphabefcally and by
schoolfinstitution.

. Collect registration fees from the participants and facilitate

issuance of official receipts.

- Assign staff to assist the Secreteriat in the following:

a  Booking and rebooking of plane tickets for guests and '
visitors and participants.
b. Attend to the needs of guests and participants.

: Issuecerbﬁcatesofappearancetoddegaﬁssaﬁerme

convention.

.ln-chargeofmeaccommdabonofdlguestsand

pmcwls
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FOODS AND SNACKS ;
Chairman : Dr. NPLambert -
Co-Chairman: Ms. VA Glleras —
Members : Ms. LD Ancheta
Ms. AD Treyo
Ms. ST Nayre
Mr. FS Uano
Mr. D Rosdl
VENUE AND HALL
PREPARATION v
Charman : Engr.CD Espina -
Co-Chairman. Ms.MCBales _ -
Members Prof. ED Briones
' Mr. D Fandez
Mr. VQ Pomida
Mr. JNA Seles
Mr. D Rosél
Mr. G.Cerna
Mr FCemna
Mr. FN Montsjes
Mr. F Moraies
TRANSPORTATION
Chairmen : Engr.CF Gumeod —
Co-Chairman: Dr.SP Sandovd _
Members :  Mr. JM Anchefa
: Mr. JB Belarmino
Mr. F Macarida
Ms. P. Patolilic
DOCUMENTATION :
Chairman : Dr.Dr.WT Alesna —
Co-Chairman:  Ms. ZD Gerona
Members : Ms. LB Paloma
: Ms. CR Arcena
Ms. NG Canada
Mr. £EG Cagasan
Ms. FT Balifia
Mr. LV Ramirez
4 Mr. VA Cordero -
PROGRANS AND CERTIFICATES L
Chairman Dr. RC Guarte
Co-Chairman.  Dr. SP Sandoval
Members Ms. LQ Escabal
Ms. BV Balbarino
FACILITATORS ,
Chairman Mr. RB Armecin -~
Co-Chairman; Ms. FMY Duatin .~
Members Ms. EM Umpad
‘Ms. CJY Duatin
Ms. LG Asio
Ms. EM Malasaga

My, AC Martinez
Hro D, MOlatO
Mr, F Ocon

l@\'r. F Salapa

®

. In-charge of the following:
a Food: Brealfast - 6:30am.
' tunch - 12:00NN
Supper - 630pm.

b. Snacks: Morning - 9:45am.

Afternoon- 3:00 p.m.
c. Coffes, tes, elc. 5
d. Dinner & cocktal on May 25, 1999. .

Prepare the venue for the session(s) and provide the .
foliowing:
a. Chairs for 120 perficipants and session facilitators.

b. Stage decorzfions/interior design and backdrop

. -Feteh and conduct guests and participants from the airport/

wharf to VISCA campus and vice-versa.

. Provide support services fo other committees Mo might be-

needing vehicles such as hauling of AV equipment, snacks,
efc. « :
Provide at least two stand-by vehicles for the Secretarial’s
use. \

Documentation of the proceedings of the seminar-workshop
activities. : :

. Come-up with a proceedings of the seminar-workshop.

~
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In-charge in the preparation/prinfing and mass production: of

. program and cerfificates.

. Coordinateffacilitate in the preparation of the AV equipment

ready for use by the different speakersiecturers.
Extend help fo speakersAecturers when they need
assistance especially in the presentation of their papers.

. Assist the participants and speakers in the use and access

of mircophones.




