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Visavas State Callege'of faricul ture
Bzvbav, Levte

OFFICE OF THE PRESIDENT

May 31, 1992

Memor andum No. “3;“_”

All Regular Emplovees

Bubmission of Dailyv Time Records (DTR) or Certificate of
Service Rendefsd'(ﬁﬁﬁ)

. It has been cbserved thal ViSCA staff are . rot
submitting their DTR or CSR at the Fersornel Office within
the first five davs of the succeEesding month. Flease be
informed that paid pavirolls with no Corresnonding DRTR/CSR
will result in disallowances woon sudit,

in view of this, pavment of salaries of ViSCA
staff with no DTR/CSR shall be withhgld by the Disbursing
Officer until the Personnel Dfficer has certified that
they have complied with the reguiremnents.

For compliance.
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