VISAYAS STATE COLLEGE OF AGRICULTURE
Baybay, Leyte

OFFICE OF THE PRESIDENT

March 30' 1995

MEMORANDUM NO.
Series of 1995

T 01 Mre Alfredo C. Arradasay Jre —7 B Mgl o - S0 217
Chief, SPMD

SUBJECT: Property Management

As Chief of the Supply and Property Management Division, you
are hereby directed to intensify supervisory work on the conduct
of a comprehensive inventory of all ViSCA equipment to ensure that
all equipment are duly receipted by VisSCA staff or by Mr. Dominador
Lauzon,.

In view of this, you are required to note the monthly progress
report of the comprehensive inventory conducted by the Property
Office with assistance from the Internal Control Uhit, Please focus
your attention on the comprehensive inventory so that it can be
completed soonest,

For compliance.

~ SAMUEL S. GO
President ,/p.
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