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" Baybay, Leyte

August 5, 1993

MEMORANDUM NO. 10k
Series of 1993

T0: All jDirectors and Pepartment/Office Heads

RE: Official Travel and Vacétion Leave

While waiting for the formulation of new policies on
of ficial travel and leave of absence of Directors and Department/
Office Heads, you are hereby required to secure the approval
of the undersigned before going on official travel or vacation

leavee.
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SAMUEL S. GO
" President

For compliancee



