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SUBJECT: Designation as Officer-in-Charge of':
Office of the Vice President for Administration (OVPA)
Office of the Administrative Officer om;
Operations Management Office oMo

In the absence of the Vice~President for Administration
the Administrative Officer is designated Officer-in=Charge of OVPA,
When both the Vice~President for Administration and the Administrative
Officer are absent the Head of the Operations Management Office
becomes the OIC of OVPA.
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‘ Aministrative Officer,

In the absence of the Head, Operations Hanagement Office the
Supervising Clerk, Mrs. Lourdes Cano, acts as OIC of the Operations
Management Office. In case both of them are absent the Administrative
Officer performs the functions of the Head, Operations Management

LM&M#MHW%W#&MM
covered hy this memcrandume ['
\
i Pagprr— él/

U&.bm

oo Bm/emw/ama Heads
College Mﬂm
Office of - Anditor
Records -

/dpa




