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R = Organization of Committee on Student Discipline; Jurisdiction and
: Administrative Fiow in Dealing with Student Misbehavior

Effective immediately, the aftached definition of Jurisdiction and Administrative
Fiow in Deaiing with Student Misbehavior shali be followed.

in this regard, the OSA and the various academic departments are requasted to
orgahize their respective Committees on Student Discipline, and inform this office and
the Office of the Vice President for Academic Affairs regarding their membership not 1o
exceed five (5), but not less than three (3). OSA guidance counsellors and department-
based guidance faciiitators shail be excluded from membership in said committee in
order not to interfere with their counselling functions.
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PACH 1A P. MILAN

President
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JURISDICTION AND ADMINMISTRATIVE FLOW IN DEALING
WITH STUDENT MISBEHAVIOR :

have occurrect

on appropriate
disciplinary action.
QO8A Director shall
review the case and
may make relevant
recommenclations to
the VP for Acacdemic

Affairs

. of student, and

students’ academic
adviser

TYPE OF STEP | STEP 2 STEP 3 STEP &*
DISCIPLINARY / |. (for cases referred to
CABES { | SOTY
! 32

TWYPEA Complainant or OSA Director OSA Director submits - | Vice Plesident for | VISCA President
(Non — academic inforrner files refers the case to | report to the Vice Academic Affairs issues final memo,
cases. such as those | complaint/information | OSA standing President for issuesa disciplinary | copy furnished
related to co-curricular | with QOSA Committee on Academic Affairs | memuo, copy QVPAA, OSA,
activities, student Student Discipline | with recommendations | furnished-the QP, stwlent's parents,
organizations, / on appropriate QS8A, parents of | the departmant head,
and dormitery-matters, disciplinary action student and student's | student’s acadernic
and cases happening , ! academic adviser: or | adviser, and SOT*
in cther urits outside refer case to SOT for
‘the academic further study or
departments) review

TYPEB Complainant or Dept. head refers | Dept. Head submits Vice President for VISCA Presicant
{Acadermic-related informer files the case to | report to the Vice Acadenic Affairs issues final memo,
misbehavior and cornplaint/information | Department President for issues a disciplinary | copy furnished
cases happening with head of , Cornmittee on Academic Affairs, memeo, copy QVPAA, OSA,
within the premises of | Depatment where | Student Discipline | through OSA, with furnished OP, OSA, | student's parents,
the departmeant) the incident may recommendations dept. head, parerts | students’ academic

adviser, the Dept.
Head, and SOT

A

Acadernic Afiairs, or appealed (o the Presidertt for reconsideration by concemed parties.

“Tiie Student Disciplinary Tribunal {SDT) shall act onty on cases that are referred to it directly from the Office of the Vice President for ,




