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Pigayas State Unibersity

Visca, Baybay City, Leyte 6521-A
Philippines
Tel: +63 53 335 2600; Fax: +63 53 335 2601

website: www.vsu-visca.edu.ph

Office of the President

18 May 2010

MEMORANDUM NO. 153
Series of 2010

T O: Dr. Lolito C. Bestil
Ms. Roberta C. Lemos
Prof. Manolo B. Loreto, Jr.
Prof. Jacob Glenn F. Jansalin
Ms. Velma P. Bontuyan

R E: AdHoc Committee to Prepare a Proposal to Create a Provident
Fund for VSU Employees

With Dr. Lolito C. Bestil as Chairperson and Ms. Velma P. Bontuyan as Secretary,
please constitute yourselves into a committee to study the possibility of creating a
provident fund for VSU employees and to prepare the necessary proposal relative
thereto. Attached is a copy of Budget Circular No. 2008-3 dated June 20, 2008.

Please be guided accordingly.
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; Heads - of National  Goevernment Agencies  Juchrding  Sigue
Universities  and ('u!k:p:y:s (SUCs) Government-Owaed oy
Contralled Corporations (GOC Cs) and Local Government Units
(LGUS): and Al Others Concer ned

SUBLECT : Rules, Regulations und Procedure on  fhe Establishment ans

Administration of Provident Fands in the Fhilippine Government
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4.0

Purpase

This Circafue i issued 1o provide the rules, u”umuum and procedural wwidelines an
the - cstablistonent and adnumsirstion of  Provident Fends i the  Phidippine
Government  authorized under Bxecutive Owder (EO) No. 641 issuad e o
Encelleney,  Uresident Glotia ;\-ia:u;aagd»f\rlm'u on July 25, 2007 [
WstLuRonaiizsinn of ageney Provident Funds i one of th e meastres advocated by
the Committes on the Protection of Income of Government I.mpm}n ex creited wder
140 No. 462 dated Scprenrber 19, 20053,

Dufinitizn
I PUTPOsCs ol this Cirentar, u Provident Fund is defined 85 8 svangs schieme
cansisting of contributions i m both the « siployees and the cnplover (n nivniarn

e oy marberem plowess 10 mnnet oy wwl’or non-m oretiary Tognds frone
empdoyerks) which sorves ag o l.um Aacilay and provider of supplens entary wellioy

benediis 1o ity mantans,

Coverage

Included in the con erage of this Cirealar are Providemt Fumds created Hr ol
pOvermtent agencies {NGAs ) including GOOCs and in LGS purstant o O No,
G4l

Fxelusion

Excluded from the coverage of this Cirawarwe the tollowing:
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4.1

All Provident Funds for foauny operations and for other purposes benciienlt
to all members which ave funded out of service foos collectad by governmam
agencics, and which establishment are authorized pursuant lo the pertinem
gencral provision it the annual General Appropristions Act, subjest o the
rates and regulations preseribed under Adminisiative Order No. 279 dated
May 5, 1993; and :

Al Provident Funds created under existing laws or approved by the President
prior to the effectivity of EO No. 641, :

Rules and Regulations

*The fallowing rutes and regulations shall govern the establishiment and sdarinistration”

of Provident Funds in the Philippine Government. Sugli rules aud repulations shall
serve as guide in the formutation of an agency's Provident Pund By-Laws.

S

Mombership

.11 All mcwnbents of positions, whether penianeit, casual or contractual
w nature, who signify in weiting their infentions to jom the Provident
Funds of their mother agencies coversd by this Circular, are cligible
memibers thersof, subject to the tength ol service 1equirements as may
‘be determined by the Board of Trustecs. ’

5,12 Membership in the Provident Fund shall be voluntary.

313 An employee shall become a member of the wgenc ¥ Provident Fund
only afler histher application for membership has been approved by
the Board of Trustees, Said application skall declare s member's
immediate family mewbers andor beucficiaries which way e
amended as requested by a member.

Membership therein may continue unti cessation of service iy an
agency such as when 3 member refires, or is separated  from the
strvice, or upon demise, or upon transfer to another government
ageney. }

7y
e
N %

5.1.8  Mabership i the Provident Fund may be withdrawn, subject (o the
rules and regulations promulgated by the Board of Trustees,

516 Those who have withdrawn (heit wemberslisps in the Providenr Fund

wmay reapply thetein, subject to conditions imposed by the Board of
Trustees. ' -

5.3.7 Commission on Audit. persounel assigned o an agency, and other
government personoel under similar ciecumstanees, are ao oligible
members of Provident Funds of agencies fo which they are assigned or
en detail, in order 1o preserve the independence and integrity of their

2.  //



wespective mather agencies, in hae with Scelion 18 of RA No. 6758,
“Compensation and Position Classification Act of 1980

5.2 Righw, Duties aud Respongibilities of Mombets
3L Amember of the Provident Fund shali have the following righe:

5.2 1.1 To vote and be vated tpan:

S
2

4.2 To propese smendments o the byelaws which shadl be
adopted with the coneurrence of the majority of the members
of the Provident Fund;

i
2]
s
.

PN

To mitiate rocall of any member of the Provident Furd or
member of the Board of Trustees based upon valid gtounds,
no recall shail be made without the concwrence of 273 volvs
of' all the :wembers of the Provident Fuad,

5204 o initiate disciplinary setion against auy member of officor
of the Provident Fund based upon valid grounds: no such
action shall be imposed withow! the concurrence of the
majorily of all the mambers of the Provident Fund: and

5215 To ingpect and o look into the books of accounts of the
Provident Fund,

312 A member of the Provident Fuyid shalt have the follow g dubies and
regponsibilities;

5.22.1 To observe strict complidnee of the by-laws, rules and

' regulations. of the Provident Fuad, otherwise, ahy hnbyg

found guilty of ~ivlations thereot shall be swbjerten o
hisciplingv astion; 4 ’

52.2.2  To support aud coopeiate i all activitics and anlertaiineg of
the Providei Faad; ant-

CEL23 To auend aad paticipate in Uiv genctal asscmbly amd all
mectings of the Pravidont Fund when required.

B Fand Soutees

The followiag shall be the sources of Wic ageney Frovident Pund: -
a3 Employee Contributions
ALY The principsl fund swive ot e ageaey Provident fuind
shall by the monibuers’ Sl enetayy contbhutiens ot pies
to be determined by the Rawrd of Trustecs

A
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e when a member 3 under preventive suspension dunng  Uie
pendency of an administrative case filed agwnst himehier] o

* when amember i penalized with su uspension from the senvice as g
result of an administrative case filed against bimdber,

A member may reswme hisher contribulicn to the Provident luad
upon reswmnplion u{' his/her dutics and responsibilities w the axency,
subject to the rules and regulations approved by the Board of Trustess

The Provident Fund may be utilized to extend loans or credils 1o iis
qualified members for income-generating projects or  Hvelthood
activitics as may be approved by the Board of Trustees.

Dmd ends avising from the eperations of the Provident Frmdd shall be
determined and approved by s Board of Trustecs based on realized
earmnygs from operations and mvestments of the Provident Fund for

each year, after deducting o percemtage Dom said camings for a

General Reserve Fund. Such dividends shail be eredited to Provident
Fund menmbers, subject 10 Provident Fand rules an_d reguiations.

When a member retires from govemment service, histher contibiubons
shiall be refunded, including Misther emplover’s shisre. 1wy, ax well as

‘the (usru;mhumu propostionate u'um.*.s’,s segruing o e Provident

Fund, leas any claim diat on ager
agminst hendher.

y and its Pw»wmt Foud mouy bave

In case ol scparation of a member for cause, be/she shail be cnutled
only 1o his'her personal contmbutions and the earnings thereon, after
deduction of any claim that the Provident Fund and the ausney may
have against himher.

ln the event of a manba’s sepamica from the sorvice due {0 iotal
and permanent disatility, hedsshe shall be entitled (o refund of all ol
hissher  personal contributions and bisher cmptoyer’s share plos
samings thereon, Igss any ¢lam thal the Provident Fond and - the
agenty may have against him/her.

fn case of death of @ menber, his‘her daly designated beneficiaries or
a duly appointed excoutor or administrator of the estate of a deceased
shatl e paid aff of a deccased’s pursonad contributions  and
amployer's share, plus caminge uzi:u.un, {ess any chain that the
Provident Fund and the agency may have against himMher.

All Provident Fund benetits including but not bimited to the cmpioyve,

and employer shares and share on the Genersl Reserve  Fumd

whichever yemained useluinied or uncollected for a period preseribed

r /
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3.6.0

o  Countersigus akk cheeks in behalf uf the Provident Fund 1 the
absence of the Chatrperson; aud

o Performs such other duties and responsitalities as the Roard of
Trustees may assign. '

Pert of Qftice

The Chabperson, Vice-Chairperson and Members ot the Boad of
Trisstees shall bald office for a maximum e of bvo (2) years as may
be preseribad wthe by-laws of the Provident Fund aad unitl such e
that thair successors shalf have been appomted and qualificd, provided
thal no such member may be designated’elected tor more than thvee
{3} consccutive terms as may be presenbad b the by-laws of the
Provident Fund,

Meetings and Quorum

5.6.6.1 The Bowd of Trustees shail hokd regular westings ol such
froquency, dates and places as may be determined by the
Board. Special meetings may he ealled as the need arises.

3602 A majority vole of all members of the Board preseot shall be
requited in onder 10 pass a resolution, provided that a quorum
exists.

5.6.0.3 ALl meetings of the Buawd stiall be presided over by the

Chabhperson ol in histher abseoce, by the Vice-Chatrperson,

5.6.6.4 The general membership shall hald an anaual meeting, and
raay hold regutar sod speeral mectings as may be determined
by the Board.

56,65 Inevery mesting of the Board or the gencral raembership. the
presence of majority of membars shall conshitute 4 yuorum,

Officers and Support Statf

5.0.7.1  Pard-Time Assignment as Ofticers of the Provideni Fondd

I order o cnsure the management of the Frovident Fund on
a day-to-day basis, the montonng of s transachions and the
preparation of the reguired documents and reports, the
Peovident Fund shall have a Chief Exeeutive Officer,
Secrctary, Twasarer, Legal Counsel and Awdiior as s
officers desigmated by the agency head, Their terms of office
and dutivs and responsibilitics shall be as presenbed m the
by-laws of the Provident Fund which shall include but shall
not be firmited to the following:

I"\.)
Y



si6.2.1.1

£6.1.1.5

3.0.7.1.0

Tl Chiel Exccutive Officer oxercises overal)
supervision  over. Provident Bund  operations;
manitors Fund transactions; cnsures compliance
with the Fund’s by-laws, rulcs and regukilions,
and submits 1o the Board of Trustees the requned
reports.

The Vice-Chairperson of the Board of Truslees
shall be the Chiel{ Uxecutive Officer of the
Provident Fund.

The Secretary shall provide secrclatiod SCIvIces o
the Board of Trustees and shall be the repositary
of all the records of the Provident Fund.

HedShe muy be elected from among the members
of the Board of Trustees or degignated from the
general membaship,

The Treasurer shall be the custodian of all the
monies and properiies of the Provident Fund
keeps a complete and accurate recond of all
receipts and disbursements of the Fund; colleets
dues, assessments, charges from the mginbers ot
the Fund; signs all checks i behalf of the fund,
submits apnual financial report tn the Bowd of
Trustees.

The Treasurer must be bonded ip. such awount {o
be fised by the Board of Trustecs,

HedShe may be elected from amoug the membets
of the Board of Trustices or demgnated from the
general menrbership,

The Legat Counsel shiall bandlc all cases and shall
supervise the legal affairs of the Provadent bund,

He/She may be designated from among the staff
of the ageney's legal unit who ix fran the peneral
membership, ' '

The Audisor shall audit  all  recapls  and
expenditires of the Provident Fumd and shall
pregare the necessary reports for suhmission o
the Bourd of Trusices and 1w e goneral
membersiiip.
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306,16

56001

34612

20604

colfest or withhiold  an amoamt corresponding e ibe
aulslaading- obligation’s; inclusive of intercst Juz, from any
pecaniary bencfils in e forne of bonases, allowances,
ALY pay, vacaion leave cradits and odier bend s o
the apercy and from the Providoent Fund

Coltocsion of Loas Paytits

‘The cotiention of tar paviments by (e agency’s payrolb und shall be
trongh ralary deduction.

Depasit of Funds

Provident Funds shall be deposited in Jduly authorized govenunchi
depesitory banks,

lavestmants
56001 The portion of the Providon Fund wluch remans auuidiced
May Be IVERId, subpedc to appresal. ol e Bowd ol

Trustees

5.0.12,2 Suchh mvedlnicals iy D€ i I i o nicrcsh caning

deposns, high grade seonmnes, freasury bills, wnd other pon-
sppentative invesiments, provided that the carnings derived
Gom dnvestueots shall be disiubuted (o Provadent Fuad
rembers,

5.6.12.3 SMajor investents such as read cstate purcitase, ele., as mia)y
be determned by the Board of Trustess shall be subject 10
ridification of the majocity of e mamboers of the Provident
Fund.

Garnings of the Provident Fomd

5010310 Eamungs of the Provident Fund shall include adl interosts,
dividends, and income fron mvestmanis. depoats and othay
assets of tie Provident Fund. <

O3 AL she beeioning of cach fiscal year, the earmings realized
from the operations of the Provident Fund in the pavinos
fiscal vear ending Deecmber 31 shali be crudited w the
members i propogion. 1o e ety as of the prectding
year just ended afier deductinge the amount 4n bo-set astde tor

-

the Oeneral Reageve Tund.

Guncral Reserve P




S0041 The Geaern) Reserve Furd shall be established out ef o
maximam of 8% o @ mimmaar of 3% of e annua
eaminge of the Provident Fimd as apnroved by the Board of

Trustoes, to cover the following

15E,

e to grant employee benehits chargeable against Ui
Ceneral Resenve Fund (e g, death henefiis).
o o serve as allowimee for unsuccesaful colloction of

outstanding loan balance of « member in case vi dealls
or permanent disability after exhaostng all possibie
means of eelicction: nod

o such other puiposcs s approved by the Doad of
Trustees/general membership. ‘

26142 The Board of Trusices wmay increass or decrense the
porcentage of canmgs of e Provident Tund to be alivuated
10 the Genaal Reserve Gund depending on. the lulie’s
pUrpEses.

5.6.15 Penallics &

$.0.15.1 The Doard of Trusices shall ensure thal the members of the
Provident Fumd shatl have strong legal protections with
govermment enforcement capabihities agatnst the sz of
Provident Fund assets. The Boad of Trustess, thercfore, shull
set the penalties (or delinguent payment of contributions
andfor acsotmts, violations agamst the Pravident Fond's by-
laws, rules and regulations, frand, theft or fiductry
mismanagement.

5,6.15.2 Such penaltics shall be meted without prejudice 10 the lling
; of an administrative ease agamst a member due to violations
of Civil Service 1aws, rules and regulations.

5.0.16 Limitations oo Payment
The Provident Fund shall have firat lien on alf wmounts standing 1o the
eredit of any member 1 cover any detit or acconntubility which «
mermber way have with the Provident Fund. To Ule mamasr, dn aieney

chall have second dien on a member's savings in the Provident Fuid.

Acconpting and Auditing Requitcmeals

h
>

$.7 1 The Board of Trustees <hall keep aceuraic and defailed account of all
tvestments, receipts, dishursements and other transactions of the
Provadent Fund, ‘

573 The Movident Fund and iis opecatons shadl be subjest calstiiig
accorting and auditing laws, ules and regulations,
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8.4

950

10.0

6.1.2 The Interim Board -of Trustces meets to Tay the sround rutes and
procedure for the clection of the Menbers of the Board of Trustees.

6.1.3  The clection of new Members of the RBoord of Trustees 15 held.
014 The new Board of Trustees drafls the by-laws for mnfication by the

majority of the micmbers of the Prosiden: Fund w a geiacrid asscrmibly
and for approval by the ageney hoad

&
oy
L%

The Bowd of Trustees clects/sclects the officers of the Provident Fund:
creates standing commitices; and selects and recommends the support

“staff as committee members. Their designations are approved by the
ageney head. ’

6.1.0  The Beard of Trusices and members ol commitiees uiderge aining
on the various aspects of Brovident Fund operation arranyzd/sponsored
by the Committce on the Protection of Tneome of CGovernmens
Emplovecs. i

607 The vanous commiliess drafll their reapestive tules, regulalions,
guidelines and operating procedure, subjecl (o approval of the Boand
of Trustees and noted by the ageney head. - '

608 An othee oder is issued by the agency hend decisring that the
Pravident Fund is already opergtional,

; Rﬁ-sp(msihili{y of Agency Heads

Agency heads shall be held porsonally habic jor ihe cstablishinent aid adaunisiislion
of agency Provident Funds not i seeordance with the provisions of thus Cirgular,

Separability Clause

IF any part-of this Circular is held invalid or unconstitutional, the other pats
provisions not affccted shult remain valid end effective.

Saving Clause

Cases not-covered by the provisions of this Crreubir shall be reforred o ihe DBAT G

resolution.
Effectivity
This Circaa shall take effcet iunicdiately. o

i

/

RO /’\’IK) G. ANDAYA, JR.

SCCICLAY
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RESOLUTICN NG.

WHEREAS, under Section 5, article IX of the Constitution, the: Civil.Service
Commission enjoys fiscal autonomy Dy virtue o©f which it‘ can exercise fulg
management and control of its financial affairs and flexibility in the utilization of
funds; .

WHEREAS, Section 2 of the Special Provisions Applicable to all
Constitutional Offices Enjoying Fiscal Autonomy under the Ff 2007 GAA
authorizes the use of savings for payvment of fringe penefits for thei- ofﬁ’cials and
employees and other official purpese as may be autnorized by law:

WHEREAS, for FY 2007, the Commission has generated an agg ‘egate savings
under the General Fund sufficient to cover the 2008 CMA and Non-CNa benefits;

WHERE?ORE, foreé;oing premises considered, the Comm ssion hereby
RESOLVES, as it hereby RESOLVED, to utilize the generated savings for FY 2007 for
the payment of the following:

1) FY 2008 CNA Benefits whole vear reguirement for all pasitions in the
Central and Regional Off ces:

a.. Php7,500.00 Amelioration Assistanc2 to be

paid in May of this year; Php 9,750.000.00
b. Php3,500.00 Grocery Allowance to be paid :

on December 15; 4,550,000.00
c. Php1,00C.00 Birthday Cash Gift

@Php1,000.0C per Personrel 1,300,000.00
d. Php20,0C0.00 or Pnp30,000.00 Retirement/

Cash Reward Benefit to each of the 100,000.00

Optional./Compulsory Retirees;
e. Php500.C0 Rice >Subsidy Allowance per
month fcr each persennel 7,800,000.0

Sub-Total -CNA Pnp  23,500,000.00

2) Non-CNA Obligations {whole year requirement})

a. Special Fepresentation Allowance Phyr  5,200,320.00
b. Monetizetion of Leave Credits 3,000,000.00
c. Commission’s Coentribution to Welfare
Fund Php  3,000,000.00
TOTAL - CNA and Non-CNA for 2008 ’hp34,700,320.00

Cerjified True Gopy:

e
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RESOLVED FURTHER, that the afcorementioned 2003 Amelioration
Assistance (fringe benefits) shall be enjoyed by all officials ard employees of
the Commission, whether parmanent, temporary, cotermirous, casual or
contractual, provided that they have rendered four (4) months of service as

of April 30, 2008.

RESOLVED FUTHERMORE, that herein 2008 Amelioration Assistance shall
alsc be enjoyed bv the officials and employees who have entered the
Commission within this vear, computed to an amount proportisnate to actual
service rendered by December 31, 2008 at the rate provided hereunder;

Length of Service in 2008 Percentage o°

| |

! | Php7,500.00 ;
r Four (4) Months ] 100% 5
| Three (3) Mcnths 1 75% '
L Two (2) Months | 50% |
' One (1) Month 25% B

For purposes of computing the number of months of service, the official or
employee who has rendered less than one (1) month shall be considered to
have rendered a whole month’s service for purposes of the grant of this
Amelioration Assistance.

APR 752008

QueZon City, s

(Vacant)
Chairperson

CESAR D. BUENAF . A NZ, F -l
Acting Chairman Commissiomer

Attested Ly:
\\,@/L : /
ROGELIO C. LIMARE

Assistant Commissioner
Comimnission Secretariat and Liaison Office

Ceriified Tra Copy:

upervisicy Persdnyi Snecialist
Comimissior Secreczrizighg Ligison Cffce

Tt Service Cowamlanlor



