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T 0O: (11 Vista Staff Members
R E: Administrative Frocedures and Ethical Standards

In line with the drive of the Civil Service Commission
to  improve work efficiency and the general image of
government officiales and employees, all Visch staff members
@i regquired to strictly observe in all cfficial
transactions COA, DBM and CSC rules and regulations as well

as all laws,
approved by the ViSCA Board of

Az additional specific
members, the following norme of
and employees and Declaration
Republic Act. No. 6713
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effectively.
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efficiently.
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avoid wastage in public funde and revenues.
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discharge
excellence,

and
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officials
thelir

employees
with
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shall perform and
the highest degree of
intelligence and skill.

They =zhall enter public service with utmost devotion are

dedication to duty.

They should not think of themselves

as dispensers oF peddlers of undue patronage.
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sincerity and
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with
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public officials and employees shall remain
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especially the poor and the underprivileged.
the rights of others,

public policy, public arder,
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such
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4. . shall provide service to
everyone without discrimination and regardless of party
affiliation or preference.

5. Public officials and employees shall extend proaspt/

courtecus and adeguate service tc the public.




&. Public officials and employees shall at all times be
loyal to the FRepublic and to the Filipino people,
proncte the use of locally produced goods, resources and
technology and encourage appreciation and pride of
country and people. They shall endeavor to  maintain
and defend Philippine sovereignty against foreign
intrusion. : i

7. Public officials and enplovess and their families
shall lead modest lives apprapriate to their . positions
“and income. They shall not indulge in entravagant o

petentatious display of wealth in any form.

Declaration of Public Folicy

“It is the policy of the state to promote & high
standard of ethics in public service. Public officials and
enplovess shall st all times be accountable to the people and
shall discharge their duties with utmost responsibility,
integrity, competence and loyalty; act with patrictism and
justice; lead modest lives and uphold public interest over
personal intersst.”

Consisternt with the provisions of Republic Act Neo. 6713

CVIBCA  staff members are reguired to render efficient,

economical, effective, sincere, dedicated, prompt, relevant
‘and courteous service to ViBCOA'= clientele.

A ViBCA staff should lead a modest, humble, honest and
unpretentious way of life as he strives with determination
for  esxcellence in his field of specialization. He  should
anchor  his professional growth on integrity, morality,
professional competence and the merit syvstem.

Flease be guided accordingly.
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