LEYTE STATE UNIVERSITY
Visca, Baybay, Leyte 6521-A
Philippines
Tel: +63 53 335 2600; Fax: +63 53 335 2601
e-mail: opvisca@mozcom.coni: website: www.lsu-visca.edu.ph

Office of the President

27 March 2006

MEMORANDUM NO., 68
Series ot 2006

T O:  Mr. Samuel Modina

R E:  Monitoring of Attendance, Wearing of ID and Uniform of Staff at the
Lower Campus

In addition to your present assignment, you are hereby directed to monitor attendance, wearing of ID
and uniform of employees of the following lower campus offices:

fi SPMO

2 PPO

3 LSULHS

4. Infirmary

3. Guesthouse/Pavilion
6. Hostel

i Marine Lab.

It has been observed that despite of directive from this office. there are lower campus office
personnel who are not wearing the prescribed uniform, vet no report has been received by this office.
You are therefore required to submit monthly report of your monitoring to the Office of the Director
for Administration for appropriate action.

Please be guided accaqrdingly.
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