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MEMORANDUM NO. ..92_
Series of 2023

E 0: Mr. Jerson B. Avenido

R E: Designation as On-Call Driver of the Cash Office

You are hereby designated as on-call driver of the Cash Office effective December 15, 2023
in addition to your duties and responsibilities as University driver.

As on-call driver, you are expected to:

1. Operate the University vehicle whenever necessary or as the need arises;
2. Make sure that the University vehicle is properly maintained and;
- 4 Perform other duties that will be assigned from time to time.

Please be guided accordingly.
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s DANIEL LESLIE S. TAN
‘Officer-In-Charge

ce; Cash Office
HRMO/RSPPRO
Records
File

OFFICE OF THE PRESIDENT B —
2/F Administration Building, Visayas State University agel o

PQWW+RJM, Baybay City, Leyte, Philippines 6521 STARS FM-00P-01
Email: op@vsu.edu.ph | Website: www.vsu.edu.ph ! RATING SYSTEA V49°5‘09'2023
Phone: +63 53 565 0600 Local 1000 No. 23-967




