MEMORANDYM NO. © 50
Serdes of 1969

O ALL VISCa FACULTI AlD STAT¥

 RE; AD INTmRIM OPERATION OF THG OFEI Iy H& VICs PRESIDENT
- TOR ADMINISTRaTIQu : . o

- In v1ew of the temporary a551gnment of De. Samuel 5 Go VlDCh
Vlce President for Administratioun, as OIC of the Leyte Instltute of
Technology, the functions of the Vice President for Administration shall
be dlstrlbuted among the three units under that office as follows:

&y M, vdllfredo o Valenzana - Adm1nlstrat1ve Offlcer-
*®
1. COrrtinues with his regular. func’clons as embodled in Board
° Resolution No. 21 s. 1987.
2. Performs the functions of the Vice President for Administration
. covering personnel matters under the administrative units.
3. Assumes the recommendatory functions of the VPA.

B. Dir. Camilo D. Villamueva -~ 03A Director

1. Contimies with his regular functions and embodied in Board
Resolution No. 21 s. 1987.

2. Performs the functions of the Vice Fresident for Administration
on financial and property matters, except that he can sign
checks beyond 25,0C0.00 provided. the correSpondmg voucher
‘has been duly approved by higher authorlt:.es.

e Divg Margarlto C. Escalante - D:.r,ector,. G30
1. Continues with his regular functions as GSO- Dlrector.

2. Assumes the responsibilities of the VPA related to the
‘implementation of Capital Outlay projects. e

For the guidance of all concerned,
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