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Yisapas State Univergity

Visca, Baybay City, Leyte 6521-A
Philippines
Tel: +63 53 563 7067
website: www.vsu.edu.ph

Office of the President

7 October 2015

MEMORANDUM NO. /0
Series of 2015

T 0O: Mr. Noel C. Bustillo
CVM

R E: Habitual Tardiness

Please be advised that based on CSC MC No. 23, s. 1998 and under Section 22 Rule 14
of the Civil Service Law which states that “Officers or employees who have incurred
tardiness and undertime regardless of the number of minutes per day, ten (10) times a
month for at least two (2) consecutive months during the year or at least two (2)
months in a semester should be subject to disciplinary action.”

Based on record, you have been tardy/late for not less than ten times for the months of
January to April; August to December 2014. In this connection, you are warned not to
incur tardiness again for more than ten (10) times in a month, otherwise you will be
subjected to disciplinary action which is suspension for six months and one day to one
(1) year for 1*' offense and dismissal for second offense.

For your information and guidance.
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