n ~

Office of the Vice President for

Administration and Finance
I S M A Visca, Baybay City, Leyte 6521-A
Philippines
STATE UNIVERSITY Phone/Fax: +63 53 563 7108
Email: ovpaf@vsu.edu.ph

Website: www.vsu.edu.ph

AR

@
S,

22 November 2017

MEMORANDUM NO. 23

Series of 2017

T O : ALLOFFICES/DEPARTMENTS/CENTERS/COLLEGES/EXTERNAL
CAMPUSES

R E : Planning Workshop in the Preparation and Processing of Dogyments

Related to Procurement

Please be informed that the Supply Procurement and Property Management Office
(SPPMO) and the Bids and Awards Committee (BAC) Secretariat will copnduct a
planning-workshop on the preparation and processing of documents related to
procurement. The said activity is scheduled on 28 November 2017, 8:30 am at the
OVPAF Conference Room. Each office/unit/campus is requested to gend a
representative, preferably the clerk who is directly involved in the preparation of said
documents and each representative should bring a laptop computer.

Your cooperation will be highly appreciated.

REMB;RTE A. PATINDOL

Vice President for Administration and Finance

Vision: A globally competitive university for science, technology, and environmental conservation.
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge and innovative technalpgies for
sustainable communities and environment.



