LEYTE STATE UNIVERSITY
Visca, Baybay, Leyte 6521-A
Philippines
Tel: +63 53 335 2600; Fax: +63 53 335 2601
e-mail: opvisca@mozcom.com; website: www.lsu-visca.edu.ph

Office of the President
23 September 2005

MEMORANDUM NO. 252
Series of 2005

T O: Mr. Felix Abanera < ’?\A’r’*"\f
Mr. Alex Bagarinao - ,
Mr. Prospero Bagarinao /w \a)' 3 -

R E: Messengerial/Utility Services for the Security Office

In view of the absence of somebody from the Security Office to perform
messengerial/utility services, you are hereby directed to provide said services to the
office. Mr. Abanera is directed to pass by the Security Office every time he goes around
the campus and check if there are documents for delivery to other units. Mr. Alex
Bagarinao shall likewise respond to any request from Mr. Samuel Modina to deliver or
pick up documents for and in behalf of the Security Office. Mr. Prospero Bagarinao is
also directed to include the present Security Office in his area to be cleaned every
morning.

For compliance.
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