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Office of the President
15 February 2006

MEMORANDUM NO. 42
Series of 2006

T O: Mr. Raul Abit r—%ﬁ{

R E: Additional Assignment

Effective immediately, you are hereby assigned to provide clerical services to the
Information Office in addition to your clerical assignment at the Alumni Affairs Office.
This additional assignment is one way of maximizing available resources due to absence of
funds to hire new clerk for the Information Office.

Please prepare your work schedule in such a way that you can provide clerical services to
both offices, at the same time, act as tour guide to LL.SU guests and visitors.

Please be guided accordingly.
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