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MEMORANDUM CIRCULAR NO. 8

Series of 2021

T 0: All Department/Office/Unit Heads Concerned

R E: Submission of IPCR

As of this date, record of the ODHRM showed that there were still offices who have not submitted
the IPCR target (January-December) and accomplishments (January-June) for CY 2021 yet which
was already long overdue per OP MC 08, S. 2021:

» IPCR Target (January-December) - January 5, 2021
» |IPCR Accomplishments (January-June) - July 25, 2021

Please be informed of Part Ill Miscellaneous Provisions of the CSC-approved SPMS of the
university provides, to wit:

“Unless justified and accepted by the PMT, non-submission of the OPCR to the
OVPPRGAS and the IPCR to the RSPPRO within the specified dates shall be ground for:

a. Employees disqualification for performance-based personnel actions which would
require the rating for the given period such as promotion, trainings or scholarship
grants and performance enhancement bonus, if the failure of the submission of the
report form is the fault of the employees.

b. An administrative sanction for violation of reasonable office rules and regulations and
simple neglect of duty for the supervisors or employees responsible for the delay or
non-submission of the office and individual performance commitment and review
report.”

In this regard, concerned offices (please see attachment) are sternly reminded to submit the
identified documents to the ODHRM not later than November 26, 2021.

For your strict compliance.
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Vision: A globally competitive university for science, technology, and environmental conservation.
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge
and innovative technologies for sustainable communities and environment.



LIST OF OFFICES WITH NO IPCR 2021

As of November 15, 2021
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No submission
Submitted but returned for compliance of some deficiencies

REMARKS

Accomplishment returned with deficiency

Accomplishment returned with deficiency

Accomplishment returned with deficiency

Lacking July-December Target
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