


DAY/TIME ACTIVITY RESPONSIBLE PERSON

8:00 AM – 8:15 AM REGISTRATION LDHRAO & ASO Staff

8:15 AM – 8:30 AM OPENING PROGRAM
Invocation
Pambansang Awit
   
OPENING MESSAGE

AV
   
  
Atty. Rysan C. Guinocor
Director, ASO

8:30 AM – 9:30 AM Procurement Office Ms. Jessamine C. Ecleo
Head, PO

9:30 AM – 10:30 AM Supply and 
Property Office

Ms. Vivian V. Balbarino
Head, SPO

10:30 AM – 11:30 AM Cash Office Ms. Queen-Ever Y. Atupan
Head, Cash Office

11:30 AM – 12:00 PM Open Forum/Q&A

12:00 PM – 1:00 PM LUNCH

1:00 PM – 2:00 PM Records and 
Archives Office

Ms. Maria Roberta S. Miraflor
Head, RAO

2:00 PM – 3:00 PM VSU Cebu Office Mr. Nevin C. Pacada
Head, VSU Cebu Office

3:00 PM – 4:00 PM General Services 
Office

Atty. Rysan C. Guinocor
OIC-Head, GSO

4:00 PM – 5:00 PM Open Forum/Q&A

5:00 PM – Onwards CLOSING PROGRAM
CLOSING REMARKS
   
   
VSU HYMN

Ms. Honey Sofia V. Colis
Director, HRMO
   
AV
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S “Orientation of Guidelines and Procedures

on Processes/Services of  the Offices under
Administrative Services Office (ASO)”

1st Floor, Center for Continuing Education (CCE) Building, Visayas State University

February 23, 2024

EMCEE:    Arianne J. Caintic
       Training Assistant, LDHRAO


