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Office of the Pregident

23 September 2015

MEMORANDUM CIRCULAR NO. 5!

Series of 2015

T O: All Designated Utility Workers

R E:  Uniform Flexi-time

Based on the recommendation of the Non-Academic Personnel Board (NAPB), all Utility

Workers should follow a uniform reporting time schedule, to wit:

Academic units - 6:30-10:30a.m. ; 1:30-5:30 p.m.
Administrative units - 7:00- 11:00a.m. ; 1:30- 5:30 p.m.

All utility workers must report to their respective academic/administrative units during the
said schedule for whatever tasks they have to accomplish.

This memorandum shall take effect starting October 1, 2015.

For guidance and compliance.
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