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T O: ENGR. SEAN O. VILLAGONZALO
Engmcer i

R E: D’esignation as Computer Inspector and Technician
With your technical knowledge and experience in -computer hardware, you are
hereby designated as Computer Inspcctor and Technician of ViSCA to do the
followmg duties: '
1. Toinspect computer items delivered to the College.
2. To check and act as signatory in the request for repair of computer units.

3. To repair computer units and accessories of the College.

4. To conduct a regular computer maintenance program for all computers of
the College.

You are entitled to claim overtime pay for urgent repairs of computer units and
accessories rendered beyond office hours.
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