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October 28, 2022

Dr. Edgardo E. Tulin
President

Visayas State University
Visca, Baybay City, Leyte

Dear Dr. Tulin,

| am formally requesting this letter to apply and avail for a 30 days monetization from
my earned and accumulated leave credits. The proceeds of this request will be used
to defray travelling expenses to go home in Mindanao in order to facilitate and fast-
track the needed pertinent documents to claim benefits of my sister who just passed
away. Also to get a local copy of Certificate of Live Birth at local civil registrar as
requirement for passport processing.

Anticipating for a favorable action and hoping for your utmost consideration regarding
this matter.

Thank you so much and more power.

Sincerely yours,

Dioscoro‘ﬁ. Bolatete. Jr
Senior Agriculturist
PhilRootcrops

Approved by:

Dr. Edgardo E. Tulin

President
L Managemant . = ) ) . . - Page Tof2
A | sosozos  Vision: A globally competitive university for science, technology, and environmental conservation. FM-VSU-03
TOVRnheiniand Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge and V0 05-04-2020
 FCex A innovative technologies for sustainable communities and environment.

No. 22-108



