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DEPARTMENT OF 

MATHEMATICS 

14 August 2025 
 
DR. PROSE IVY G. YEPES 
University President 
Visayas State University 
 
Dear Dr. Yepes: 
 
I am respectfully requesting the monetization of my accrued leave credits in accordance with 
existing DBM and VSU policies on the availment of such benefits. 
 
Due to medical reasons, as supported by the attached medical certificate, I am currently 
experiencing financial constraints arising from my recent medical procedure and ongoing 
treatment. Since April of this year, I have been under the care of a gastroenterologist in Ormoc 
City for chronic acid reflux, which has required continuous medication. To help defray these 
medical expenses and replenish our savings used to cover them, I am seeking approval to 
monetize fifteen (15) days of my earned leave credits. 
 
As stipulated in OP Memo Circular No. 137, series of 2025, on the Monetization of Leave 
Credits (MLC) for Fiscal Year 2025, I understand that such monetization may be availed of, 
provided that funds are available for the purpose. In view of this, I am requesting that my 
application be considered and approved, subject to fund availability. 
 
I look forward to your kind consideration and favorable action on this request. 
 
Thank you very much. 
 
 
Respectfully yours, 
 
                                                                               
EUSEBIO R. LINA, JR.    
Associate Professor, DMath       
  
 
              
             APPROVED: 
 
 
             PROSE IVY G. YEPES 
             President 
 
 
 
 
 
 



 

 

Vision:  A global green university providing progressive leadership in agriculture, science & technology, 
education and allied fields for societal transformation. 

Mission:  To produce graduates equipped with advanced knowledge and lifelong learning skills with ethical 
standards through high quality instruction, innovative research, and impactful community 
engagements. 
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