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Dear Ma'am:
I hope this message finds you well.

I am writing to respectfully request educational leave for five (5) days from May
26 to 30, 2025 in order to visit historical places and some tourist destinations in
Cebu City. This opportunity will update my knowledge about historical sites,
monuments, and newly developed tourist places. This will also enhance my
understanding of the significance of cultural preservation over time. For my
personal and professional growth, this will boost creativity, curiosity, and
engagement through exposure to the present condition.

Hoping that the committee will grant me an educational leave for the mentioned
period.

Thank you very much.
Very truly yours,

REP-‘IEJI"{I%An J. SOLIS
Admin. Asst. ||
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